AIMUHUCTPaUMA KOBEPHUHCKOrO0 MyHULUMNaIbHOIO paioHa
Hwxeropoackom obnactu

MOCTAHOBJ/TIEHWE

20.06.2014 Ne 328
06 yTBepXaeHUN AIMUHUCTPATUBHOIO pernameHTa
npegocTaBeHnss AgMUHUCTpauveil KOBEPHUHCKOr0 MyHULMNAIbHOMO paioHa
Hwkeropogckon 0651acTv, Hafle/leHHON OTAEeNbHBbIMU FOCYAaPCTBEHHBIMU MOTHOMOYMAMU,
rocyfapCTBEHHOW YCNyru
«Bblfaya pa3speLLeHnii Ha 3MeHeHVe NMeHN pebeHKa, He JOCTUrLLero Bo3pacta 14 net,
a Takoke Ha U3MeHeHVe MPUCBOEHHON eMy haMUIny Ha (PaMUInO ApYroro poauTens
Ha TeppuUTOpUM KOBEPHUHCKOro MyHULIMNA/IbHOMO paioHa HkeropoAckoi o6nactuy»

(B pea. MOCTaHOB/EHWIA AZMUHMCTPALMM KOBEPHHCKOTO MYHULMNa/IbHOMO paiioHa
Hwxeropogackoin o6nactv ot 19.02.2016 Ne 123, ot 17.10.2016 Ne 637, ot 15.06.2017 Ne 383)

B uensx MOBbILEHWS  KayecTBa  WCMOMHEHUA M [OCTYMHOCTM  rOCYZApPCTBEHHBIX  YCAyr,
B COOTBETCTBUM C PefepasbHbiM 3aKoHOM 0T 06.10.2003 Ne 131-P3 «O6 06LmMX NpUHLMNax opraHu3aLmm
MECTHOrO camoynpasnieHusi B Poccuiickoii  degepaupmny», deaepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-$3
«O6 opraHu3aumMnM NpPefocTaB/ieHns  TOCYAAPCTBEHHbIX WM MyHULMMAIbHBIX  YCYr», MOCTAHOB/IEHVEM
MpasuTensctBa Poccwiickoli  ®epepaumy  oT  16.05.2011 Ne 373 «O pa3paboTke U YTBEPXKAEHWM
aAMUHNCTPATUBHBIX PEr/laMeHTOB WUCMOMIHEHWS TOCYLaPCTBEHHbLIX PYHKLUMIA U aAMUHUCTPATUBHBIX Per/iaMeHToB
NpefoCTaB/EHNs  FOCYAAPCTBEHHbIX YCayr», 3akoHoM Hwkeropogckoin obnactv ot 07.09.2007 Ne 125-3
«O HafiefleHn OpraHoB MECTHOr0 CaMOYMpaB/ieHUs MYHULUMNaIbHBIX PaiiOHOB U FOPOACKMX  OKPYroB
Hwkeropoackoi 06nacT OTAeNbHLIMW FOCYAAPCTBEHHBLIMX MOAHOMOUMSAMI MO OpraHM3aLmni U OCYLLECTB/IEHNIO
[eATeNnbHOCTM MO OMeKe W MOneynTeNsCTBY B OTHOLLEHUM HECOBEPLLUEHHONETHUX rpaXkaaH», AIMUHUCTpaLS
KOBEPHUHCKOro MyHMLMNa/IbHOTO palioHa HuKeropoAckoi o6nactTm nocTaHOBAAET:

1 YTBepauTb npunaraemMblii agMWHUCTPATVBHBIA pernameHT Mo MNpefOCTaB/EHWIO OCYAapCTBEHHOM
ycnyrn «Bblgadya paspelleHnsi Ha U3MeHeHVe VMMeHW pebeHKa, He [OCTUrLlero Bo3pacta 14 fieT, a Takke Ha
M3MEHEHME MPUCBOEHHON eMy (hamMuimy Ha (baMuavio Apyroro poauTens Ha Tepputopun KoBepHUHCKOro
MYH/LMNaNbHOrO painoHa Hikeropoackoin obnactu» (panee - AQMUHUCTPATMBHDIA PernameHT).

2. [pu3HaTb yTpaTUBLLMM CWUYy MNOCTaHOB/eHMe AAMUHUCTPaUUY KOBEPHUHCKOTO MYHULMMaILHOMO
palioHa Hwuxkeropoackoin obnacty ot 03.04.2013 Ne 252 «O6 yTBepXAeHUN AOMMHUCTPATVBHOIO periameHTa
OTAena obpasoBaHMs MO OKa3aHWKO rOCYJApPCTBEHHOM YCiyrn «Bblgaya paspelleHnii Ha U3MeHeHue WMEHU Y
(nnm) dhammnmm pebeHka Ha TeppuTopUn KOBEPHUHCKOTO MyHULMNA/IBHOTO painoHa HKeropoLCcKom 06/1acTu.

3. Otgeny o6pazoBaHus ALMUHMCTpaLUMM KOBEPHWUHCKOTO MYHWULMNATbHOrO paioHa Hukeroponckoin
obnactn (B.I.Cene3HeBa) ony6/MKOBaTb HACTOSLLEe MOCTaHOB/IEHWE B OPULMa/IbHBIX CPEACTBAX MacCcOBOM
MHopMaLmMy 1 0becreunTb  pasMeLleHne Ha  ouupanbHOM  WHTepHeT - nopTaie  ALMUHUCTPaLMK
KOBEPHMHCKOro MyHMLMMa/IbHOrO parioHa HkeropoAckoi o6iactu.

4. Otgeny 06pa3oBaHVs AJMUHMCTPaUMM KOBEPHMHCKOTO MYHULMNAIBHOO paiioHa HuXeropoackoii
obnactn (B.I.CenesHesa), MBY «KoBepHuHCKuin M®L»  (M.6.BonbluakoBa) 06ecneuntb MUCMOMHEHWE
ALMWHUCTPATMBHOIO persiaMeHTa. : - S

5. HacToslLLee NOCTaHOB/IEHWE BCTYMAET B CUMY CO AHSA O(hMLMaIbHOTO Ony6/IMKOBaHUS.

6. KOHTPONMb 3a WCMOMHEHVWEM HACTOSALLEro MOCTaHOBMEHWS BO3/IOXKWTL Ha 3aMecTWUTeNs rnasbl

ApmvuHucTpaummn Al KyapsLiosa. Begywnit GLELMANICT
oTgena

W.0. rnaesbl AIMUHUCTPALUN



YTBepxaeH
lNocTtaHoBneHneM AgMuUHUCTpaLu KoBepHUHCKOro
MYHMLMNAaNbHOro paiioHa Huxeropogckoi obnactu
07 20.06.2014 r. Ne328

(B pea. nocTaHOBNEHWI T AAMUHUCTPaLUM

KOBEPHMHCKOrO MyHMULUNANLHOTO palioHa
Hwxeropogckoit o6nacty ot 19.02.2016 Ne 123,

0T 17.10.2016 Ne 637, oT 13.06.2017 Ne 383)

AOMWHUCTPATUBHbIV PEFTTAMEHT MPEAOCTAB/IEHUNA
FOCYOAPCTBEHHOW YCNYT U
«BbIJAYA PA3PELUEHWN HA MBMEHEHWE MMEHW PEBEHKA,
HE JOCTUILLIENO BO3PACTA 14 JIET, A TAKXKE HA 3MEHEHWE MPUCBOEHHOW
EMY ®AMUINN HA DAMUINIO PYTOIO POAUTENA
HA TEPPUTOPUW KOBEPHUHCKOIO MYHULIMMA/IbHOIO PAMIOHA
HVXXETOPOACKOW OBNACTU»

1. ObWME MOJTOXXEHNA

11. MpegmeT  perynupoBaHns  ALMWUHWUCTPATUBHOIO pernameHTa  NpefocCTaBneHuA
rocyfapCTBEHHOM YCNyru.

1.1.1. AAMUHUCTPATUBHbLIA pernaMeHT no npeaocTaBneHnto AAMUHUCTpaumeli KOBEPHUHCKOro
MYHULMNanbHOro parioHa Hwukeropoackol 061acT, HafeNeHHON OTAeNbHbIMU TFOCyAapCTBEHHbLIMM
MOSTHOMOYUAMM, FOCYAAapPCTBEHHOW YCnyrn «Bbifaya paspelueHns Ha U3MeHeHVe UMeHU pebeHKa, He
JocTurilero Bo3pacta 14 neT, a TakKe Ha WU3MeHEHWe MPUCBOEHHON emy (amMuaun Ha amuanio
Apyroro pogutens Ha TeppuTopuv KOBEPHUHCKOrO MYHUUMMANbLHOTO paioHa HUKeroponcKol
obnactu» (fanee - rocyfapCtBeHHas ycnyra) paspaboTaH B LeNsAX MOBbILEHUSA Pe3ynbTaTUBHOCTU U
KayecTBa, OTKPbITOCTU M LOCTYNHOCTY NPeSOCTaBeHUA rOCYAapCTBEHHOMN YCNYr, B TOM YUC/E B LieNsX
obecneyeHnst 6ecnpensaTCTBEHHOr0 4OCTYNa MasioMOOUbHBIX FPpaXiaH K MH(popMaLun 1 MnoyvyeHuto
UMK YCNYyru, B LENAX COBEpLUEHCTBOBaHWA (OpM M  METoL0B paboTbl C  3aAB/IEHUAMM
HECOBEPLUEHHONETHUX /UL, M WX 3aKOHHbIX MpeACcTaBuUTeNleil, MOBbIWEHUSA KayecTBa 3alWuTbl KX
KOHCTUTYLMOHHbLIX MpaB W 3aKOHHbIX WHTEpPecoB, YyCTaHaB/MBaeT CPOKM W MNOCNef0BaTe/IbHOCTb
aMVUHUCTPATUBHbIX Npouesyp (4e/CTBMIA) Npu NPeoCcTaB/IeHNN UH(OPMALMOHHBIX YCYT rpaXKaaHam
B npefenax YCTaHOB/IEHHbIX HOPMATMBHbIMW MpaBOBbIMU akTamu Poccuiickori  Pepepaummn 1
HOPMaTMBHbIMK akTaMu HuXeropoackon o6nactu, co3fgaHns KOM(OPTHbLIX YCNOBUA AN YY4aCTHUKOB
OTHOLLEHWI, BO3HUKAKOLWMX NPU Bbljaye paspelleHns Ha U3MeHeHne UMeHU pebeHKa, He AOCTUrLIero
Bo3pacTa 14 net, a TakXXe Ha M3MEHeHVe NPUCBOEHHON eMy (haMuiMn Ha aMUIno ApYyroro poauTens
Ha TeppuToprUM KOBEPHUHCKOr0 MyHULMNaNbHOrO painoHa HmkKeropofckoil 06nactu, a Takxke QopMbl
KOHTPONA 33 WCMOJIHEHWEM  HaCToAWEro ALMUHUCTPATUBHOrO pernameHTa U [oCyfAebHbll
(BHECYAeOHbI)  MOpPAAOK  06XanoBaHWA  peleHnin  u  aeincTBuini (6e3delicTBMA)  OpraHa,
NpeLoCTaBNAOLWEro rocyjapCTBeHHY0 YCnyry, LOMXHOCTHbIX /UL,

1.2. Kpyr 3asBuTenein rocyfapCTBEHHON yCnyru.

1.2.1. MonyyatenssMun rocyfapCTBEHHON YCNyru ABASKOTCA poauTenu (eAUHCTBEHHbIW poauUTesb)
HECOBEPLUEHHONETHNX  TpaXJaH, 3aperucTpupoBaHHbIX U MPOXMBAKLWMNUX Ha  Tepputopun
KOBEPHMHCKOro MyHMLUMMNaNbHOro panioHa Hukeropofckoi 06nactu, >Kenawuine NOMEeHATb UMS U
(nnn) pammnnnio ceoemy pebeHKy [0 AOCTVMIKEHMSA UM Bo3pacTa 14 neT, 3a UCKIYEHUEM:

- UL, NPU3HaHHbIX CYA0M HeLeecrnocoOHbIMU;

- [INL, NULLEHHBIX WM OFPaHWUYEHHbIX CYJOM B POAUTENIbCKUX MpaBax.

1.2.2.4n3 nonyyveHnUs rocyfapCTBEHHON yCayrn nofy4vatenb yCayru obpawaeTcs IMYHO.

1.3. Tpe6oBaHUs K NOPALKY UH(DOPMUPOBAHUSA O MPeLOCTaBNEHUN rOCYAapCTBEHHOM YCNYTH.
1.3.1. WHpopmauymio 06 oOKasaHMM rOCyAapCTBEHHOM YCAyrM, O nopsigkax W CpoKax
npeLoCTaB/IeHNs FOCYLAPCTBEHHOM YCNYT MOXHO NOMYYMUTh:



- npu fIMYHOM O0OpalleHUN HernocpeAcTBeHHO B OTAene o06pasoBaHUA  ALMUHUCTpaLUI
KOBEPHUHCKOro MyHMLUNANbHOro parioHa HUXeropoackoi o6nact K rnaBHOMY cneuuanucTty no
OXpaHe [leTcTBa no agpecy: Hwxeropogckas obnacts, p.n. KosepHuHo, yn. Kapna Mapkca, 4. 4 Ha 1-om
aTaxe (KabMHET rnaBHOroO cneyunanncTa no oxpaHe 4eTCTBa);

- MpY NMYHOM o6palleHnn HenocpeacTBeHHO B MBY «KoBepHuHckuii M®Ll» no apgpecy:
Hweropogckas obnactb, p.n. KosepHuHo, yn. Kapna Mapkca, 4. 26;

- C WUCMOoNb30BaHWEM CPeAcTB TeneOHHON cBs3n. TeneoH rNaBHOro creuuanncTa no oxpaHe
fjeTctBa oTgena o6pasoBaHus  AAMUHUCTpauuy  KOBEPHMHCKOrO  MYHUUMNaNbHOro  parioHa
Hwkeropoackoi obnactu (8-83157) 2-11-04;

- TenepoH MBY «KoBepHUHCKMin M®LL» (8-83157) 2-21-75; (8-83157) 2-29-20;

- N0 3NeKTPOHHON noyte: opeka@adm.kvr.nnov.ru; mfc.kovernino@yandex.ru;

- Ha ouumanLHOM caiite oTaena obpasoBaHus AgMuHUCTpauny KoBEPHUHCKOTO MYHULUNAIbHOMO
parioHa: www.kovoo.ru;

- C MCNONb30BaHMEM WH(OPMALMOHHO-TENIEKOMMYHUKALNOHHBIX CeTeld, yepe3 WHTepHeT-noptan
rOCyAapCTBEHHbIX Y MYHULMNANbHLIX YCAYT ((PYHKLMWIA).

AAMVHUCTPATUBHbIA pernaMmeHT pasmelyaeTcsd Ha oduuuanbHOM cailTe oThena 06pa3oBaHus
AaMyHUCTpaumn  KOBEPHWHCKOTO  MyHWLMNanbHOro  painoHa  Hwkeropofckoid — obnactm,
B rOCY[apCTBEHHOW MH(OPMALMOHHON cucTeMe HmKeropoackon o6nactn «EanHelin HTepHeT-nopTtan
rOCYAapCTBEHHbIX WM MYHULUMNaNbHbIX Ycnyr (PpyHKumiA) Huxeropoackol o6nactu», (efepanbHol
rocyfapCTBeHHOW cucteMe «EAMHbLIA NopTan rocyAapcTBeHHbIX Y MyHULUMNaNbHBIX YCAYT (PYHKLNUIA)».

Mpuem rpaxgaH rnaBHbIM CNeLuaIMcToM Mo OXpaHe LeTCTBa MPOBOAMTCA B COOTBETCTBUU CO
creayowmm rpauKom:
BTopHuk 13.00 - 18.00
MatHnua 09.00 - 12.00
Mpuem rpaxaaH B MBY «KoepHuHCKMIA M®LL» npoBogMTCS B COOTBETCTBUN C rpadikoM paboThbl
MBY «KoBepHUHCKMIT M®LL»:

MoHefeNnbHUK - BbIXOAHOM
BTopHuk - 08.00 - 17.00
Cpepa-09.00 - 18.00
YeTsepr - 11.00 - 20.00
MaTtHnya-08.00 - 17.00
Cy660T1a-08.00- 15.00
BockpeceHbe - BbIXOAHOWA.

B ntoboe BpeMsi C MOMeHTa npreMa LOKYMEHTOB 3aABUTE/Ib UMEET MpaBo Ha MoJlyvyeHune CBefeHNiA
0 MPOXOXAEHUN NPOLeLYpPbl UCMOHEHNUSA rOCYAapCTBEHHON YCNYyr Npu MOMOLWM TenethOHHOW CBA3N
WUNN NOCPELCTBOM JIMYHOIO MOCELLEHUS TNaBHOrO crewuanucTa no oxpaHe LeTCTBa B COOTBETCTBUM C
rpagukom.

1.3.2. \cnonHeHne rocyapCTBEHHOW YCYrn OCYLLECTBNAETCS B KabMHETE rN1aBHOro creuuanuncra
Nno oxpaHe feTcTBa Ha 1-om 3taxe AgMUHUCTpauuv KOBEPHWHCKOrO MYHMLMNANLHOrO paioHa
Hweropofckoin ob6nactu B paboyem kabuHeTe rnaBHOro crieymanncta no oxpaHe fgetcrtea. Pabouyee
MeCTO CrneLuanncTa, OCYLLeCTBAAIOLLEro MpefoCTaBfeHNe rocyfapCTBEHHOW Ycnyru, obopyayeTcs
CpeAcTBaMU BbIYUCINTENIbHON TEXHUKM, MO3BOJIAKOLLEE OPraHU30BbIBaTb UCMOIHEHWE rOCyAapCTBEHHOM
ycnyru B NoHOM 06beme.

1.3.3. KoHcynbTaumMmM no npouesype nNpeaocTaBieHns rocyfapCTBEHHOW YCayru MoryT
OCYLLLeCTBNATLCA:

- B MUCbMEHHOW (JopMe Ha OCHOBaHWMM MUCbMEHHOIO 3anpoca;

- NPY IMYHOM 06paLLeHMM K TN1aBHOMY CreLmnanucTy no oxpaHe AeTCTBa;

- 110 TeNeg)oHy rnaBHOrO crieymanncTa no oxpaHe getcrea (8-83157) 2-11-04;

- N0 3N1eKTPOHHOW nouTe: opeka@adm.kvr.nnov.ru;

- NPV INYHOM obpatleHnn B MBY «KoBepHUHCKNIA MDLL»;

- 1o TenetoHy MBbY «KoBepHMHCKNn M®LL» (8-83157) 2-21-75; (8-83157) 2-29-20;

- N0 3NeKTpoHHOW noyte: mfc.kovemino@yandex.ru.

Bce KoHCynbTauum aBnatoTca 6ecniaTHbIMU.
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1.3.4. Tpe6oBaHuA K (hopMe N XapakTepy B3aMMOZECTBMSA [NaBHOrO CheuuanmcTa Mo OxpaHe
[etcTBa oTgena o6pasoBaHus AaMuHUCTpaumMnm  KOBEPHUHCKOrO MYyHWLMNANbHOro padioHa U
cneumannctos MBY «KosepHuHCKuUiA M®Ll», npegocTaBnstOWMX FOCYAapCTBEHHYIO ycnyry (ganee
CcreLmanncT, NpeoCTaBALWNIA rOCYAaPCTBEHHYIO YCNYTY), C 3aA9BUTENAMU:

- UHAMBMAYaNbHOE MUCbMEHHOE WMH(OPMMUPOBaHME NO MNpoLeAype OKasaHUs rocyAapCTBEHHOM
YCNYT¥ OCYLLEeCTBNSAETCS MPU 06paLleHNN 3anHTEPECOBaHHbIX /AL, NYTEM MOYTOBLIX OTNPaBNeHU Mb0
MO 3M1eKTPOHHbLIM KaHanam cBa3u. OTBET HanpasnseTcs B NMUCbMEHHOM BWfe, 3/IEKTPOHHOW MOYTOM
nnéo 4yepes VIHTepHeT-caliT B 3aBMCUMMOCTM OT Cnocoba o6palieHUs 3aMHTepecoBaHHOro nmua Wan
cnocoba [OCTaBKM OTBET3, YKa3aHHOro B MWCbMEHHOM OOpalleHUn 3aMHTEpPecoBaHHOIo nuua ¢
yKasaHMeM [O0/DKHOCTW Nuua, MOAMUCABLUEro OTBeT, a Takke (amunuM u Homepa TenedoHa
HernocpeACcTBEHHOI0 UCMONMHUTENS;

- NUCbMEHHble obpalleHns 3adaBUTENs pacCMaTPMBaKOTCA C YYETOM BPEMEHM, HE06XOAMMOro ANs
NMOArOTOBKM OTBETA, B CPOK, He NpeBbILlaowWwmin 15 aHell nocne perncrpaymm NMCbMeHHOro obpatleHuns;

- UHAMBUAYaNbHOE YCTHOE MH(OPMMUPOBaHUE MO NPOLEeAYpPe OKa3aHUA rocyAapCTBEHHON yCnyru
OCYLLEeCTBNSETCA NPU 06paLLeHNN 3aUHTEPECOBAHHbIX UL, IMYHO UK MO TeNeoHy;

- NpU YCTHOM WH(OPMUPOBAHUW CMELNANUCT LO/MKEH NPUHATbL BCE HEOOXOAMMble Mepbl ANS
npeLoCcTaB/eEHNSA NOMHOro 0TBETa Ha NOCTaB/1eHHble BOMPOChH!;

- NPV KOHCY/NbTMPOBaHUM MO TenedoHy cheunannct, NpefoCTaBAAOWMNA rocyAapCTBEHHYHO
ycnyry, HasBaB CBOK (DaMWIMi0, WM$S, OTYECTBO, MpeasiaraeT MNpPeAacTaBUTbCA  COBecefHUKY,
BbIC/TyLUMBAET W YTOYHAET CyTb Bompoca. OTBeT Ha TeNeOHHbIA 3BOHOK [O/MKEH HAuMHATLCA C
MH(OPMAaLMN O HAMMEHOBaHWWM OpraHa, B KOTOPbIA MO3BOHW/ rpaxiaHuH. Bo Bpems pasrosopa
He0OX0AMMO MNPOU3HOCUTL C/I0Ba 4YETKO, M3beratb MapasnefibHbIX PasroBOPOB C OKpYXKakoLwwumu
NIOABMUY M He NpepbiBaTh pa3roBop Mo npuynHe NOCTyMAeHUs 3BOHKA Ha Apyrou annapar;

- N0 3aBepLUeHUN KOHCYNbTauuMu CreunanncT, npefocTaBAloWniA rocyapCTBEHHYHO YCAyry,
[O/MKEH KpaTKO MOABeCcTW WUTOT pa3roBopa W MepevnucnnTb LencTBUSA, KOTOpble CrefyeT NpeanpuHATb
3aABUTeNIO;

- CreymnanuncT, NpefocTaBAoWMIA rocyaapCTBEHHYO YCYry, NpyY 0TBeTe Ha TeNed)OHHbIe 3BOHKU
N YCTHble 06palleHns, NMMCbMEHHbIE W 3/1eKTPOHHble 0bpalleHus 3asBuTeneil 06s3aH B MakCMMasilbHO
BEX/IMBON (KOPPEKTHOW) W [LOCTYNHOW (hopme NPefoCTaBAaTb UCHEPMbIBAKOLLYI0 MH(MOPMaLMIO Mo
WNHTEPECYIOLLMM KX BOMPOCaM;

- BpeMs NONy4YeHus OoTBeTa Npuv WHAMBUAYATLHOM YCTHOM WH(OPMUPOBAHWUM He [O/MKHO
npesbiWwaTb 15 MUHYT.

1.3.5. lMpepocTaBneHne rocygapCTBEHHON YCNYrn B 3M1EKTPOHHOW (hOpMe C MCMO/b30BaHMEM
NH(OPMALMOHHO-TENEKOMMYHUKALNOHHbIX  ceTell, uYepe3 IHTepHeT-nopTan rocyfapCTBEHHbIX W
MYHULMNaNbHbIX YCNYT ((DYHKLMIA) OCYLLECTBAAETCSA B COOTBETCTBUM C 3aKOHOAATEIbCTBOM.

1.3.6. VHhopmMumpoBaHMe O nopsgke W CpPOKax MNpeAoCcTaBNeHUs roCyAapCTBEHHON yCayru
OCyLecTBnseTca 6ecnnarTHo.

1.3.7. OCHOBHbIMW TpebOBaHUAMYU K UHPOPMUPOBAHUIO 3aABUTENEN ABNAIOTCA:

- JOCTOBEPHOCTb W MOMHOTa NPeAoCcTaBNseMOn UH(opMaLLMK;

- YETKOCTb B U3/10XXeHUW NHDopMaLun;

- YA06CTBO 1 LOCTYMHOCTb NOMYYEHUSA UH(OPMAL MK,

- OMepaTUBHOCTL MpPeLoCTaBNeEHNS MH(OPMaLMK;

- CBOEBPEMEHHOCTb MpefoCTaB/eHNs MH(OPMALUK;

- HarnggHoOCTb (hopM NpeaocTaBnsemMoin HGopMaLmK.

1.3.8. NIHBanngaM-KoNACOYHUKAM MU UHBIM ManoMoOWnbHbIM rpynnam rpaxgaH KoBepHUHCKOro
palioHa KOHCyNbTauuy no npoLesype npefocTaB/ieHns rocyapCTBEHHOM YCYr OCYLLLEeCTBNAKOTCA:

- B MUCbMEHHOW (popMe Ha OCHOBaHMM MUCbMEHHOIO 3amnpoca;

- N0 TenethoHy rnaBHbIM CNEeLNanMcToM Mo OXpaHe LeTCTBa O0TAeNa 06pa3oBaHUsa ALMUHUCTPALUN

KOBEPHMHCKOro MyHULUMNanbHOro painoHa Huxeropogckoin obnactu (8-83157) 2-11-04;

- N0 3NEKTPOHHOI nouTe: opeka@adm.kvr.nnov.ru; .

- NPV INYHOM obpaLeHn B MY «KoBepHUHCKUA M®LL»;

- no TenethoHam MY «KoBepHUHCKNA M®LL» (8-83157) 2-21-75; (8-83157) 2-29-20;

- M0 3/1eKTPOHHOW nouTe: mfc.kovernino@yandex,ru.
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2. CTAHIOAPT MPEAOCTAB/IEHUNA FTOCYOAPCTBEHHOW YCNYTU

2.1. HaumeHoBaHWe rocyjapCTBeHHON YCyru.

2.1.1. HanmeHOBaHMe rocyfapCTBEHHON yCcnyrn - «Bblgaya paspelleHns Ha U3MEHeHWEe WMEHU
pebeHKa, He [OCTUrwero Bo3pacta 14 fieT, a TakkKe Ha W3MEeHEHMe MPUCBOEHHOW emy (aMuinm Ha
(hammnnio  gpyroro poautens Ha TeppuTopunM  KOBEPHUHCKOrO  MYHUUMMA/bHOMO  paioHa
Hwxeropofckoi o6nactu.

2.2. OpraHbl, y4acTBYHOLLME B OKa3aHWM FOCYAapCTBEHHOW YCYTH.

2.2.1. Tlpvem 3adBNeHUS C MaKeTOM WMMEKLWMNXCA LOKYMEHTOB, HEOOXOAUMBIX A5 BbINOAHEHUSA
rocyAapCTBEHHON YCNYru, a Takke Bbljaya pesyibTaTa OCyLLeCTBAAETCS:

- Npu JNIMYHOM OOpalLleHMN HernocpeAcTBeHHO B OTAene o06pasoBaHWa  AAMUHWUCTpaLMK
KOBEPHMHCKOro MyHWLMNaNbHOrO parioHa Hwkeropoackoh 061acTy K rnaBHOMY crneuvanucty no
oxpaHe AeTcTBa no agpecy: Hwxkeropogckas obnacts, p.n. KosepHuHo, yn. Kapna Mapkca, 4. 4 Ha 1-om
aTaxe (KabMHET rnaBHOro crneunanncTa no oxpaHe 4eTCTBa);

- npy NUYHOM o6paleHn HenocpeacTBeHHO B MBY  «KoepHuHckuii M®LL» no agpecy:
Hweropogckas 06nactb, p.n. KosepHuHo, yn. Kapna Mapkca, . 26.

2.2.2. TocypapcTBeHHass ycnyra npefocTtaBnseTca  AAMUHUCTpaumeli  KoBepHMHCKOro
MYHMLMNaNbHOro painoHa Hxkeropogckoi obnactu (ganee - AgMUHUCTpaLUS).

MecToHaxoxaeHve AgMmuHucTpaumm: 606570, Hxkeropoackas obnactb, p.n. KosepHuHo, 4. 4.

Uacbl paboThbl: ¢ NoHefenbHUKaA No naTHULY ¢ 8.00 go 17.00;

nepepbIB Ha 06ea: ¢ 12.00 go 13.00;

cy660Ta, BOCKPECEHbE: BbIXOHbIE [HMW;

TeneoH: 8 (831 57) 2-14-50, 2-15-51;

(pakc 8(83157) 2-26-93,;

E-mail: official@adm.kvr.nnov.ru;

agpec caiita: www.kovernino.ru.

2.2.3. HenocpeacTBeHHOe OKa3aHWe T[OCYAapCTBEHHOW YCAyrM OCYLLeCcTBNSeTca OTAeN0OM
obpasoBaHus AgMUHUCTPauUn KOBEPHUHCKOrOo MYHUUMMNaNbHOro parioHa Hwukeropofckoi obnactu,
BbIMO/IHAKOLWNM OTAEeNbHble TOCYAapCTBEHHbIE MMO/IHOMOYMA MO OpraHu3auuv N OCYLLECTB/IEHUIO
[eATeNIbHOCTM MO OMeKe N NoMevynTeNbCTBY B OTHOLLEHUN HECOBEPLUEHHONETHUX TpaXaaH.

MecToHaxoXaeHne oTgena obpasoBaHua AaMuHuUcTpauumn: 606570, Huxeropoackas o06nactb,
n. KosepHuHo, . 4.

Uacbl paboTbl: ¢ NoHefenbHMKa no natHULY ¢ 8.00 go 17.00;

nepepbiB Ha 06ea: ¢ 12.00 go 13.00;

cy6060Ta, BOCKPECEHbE: BbIXOAHbIE AHU;

TenedoH: 8 (831 57) 2-16-60, 2-16-39;

(hakc 8(83157) 2-11-04;

E-mail: roo@adm.kvr.nnov.ru;

afgpec canta: www.kovoo.ru.

2.2.4. Tlpn npefoctaBfeHUN rOCYAApCTBEHHON YCAyr B LENaxX MojayyYeHUs [OKYMEHTOB,
Heo6X04MMbIX AN5 NOArOTOBKM paspeLleHns Ha U3MeHeHMe UMeHU pebeHKa, He JOCTUrLlero sospacra
14 net, a TakkKe Ha W3MEHEHWe MNPUCBOEHHON emy (aMuiMM Ha (aMUIUK APYroro poauTens Ha
TeppuTopun KOBEPHUHCKOrO MyHMUMNANLHOrO paiioHa Hukeropogckol o6nactu, OCyLecTBASETCS

B3aMMOJeicTBuME C:
- AgmuHucTpaumeli n. KoBepHUHO, CeNbCKMMU NoceneHnsamMy KoBEPHUHCKONO MYHMLMMANIbHOMO

painoHa.
- otaeneHmem Y®MC Poccum no HmxeropoAckoi o6nactn B KoBEpHUHCKOM palioHe.
2.2.5. JJOMKHOCTHble NMLa, OTBETCTBEHHbIE 3a NpPeAOCTaBNeHNe FOCYAApCTBEHHOW YCAYrn, He

MMeIoT npasa TpeboBaTb OT 3aABUTENSA:
1) npescTaBneHNs LOKYMEHTOB M MH(OPMAaLMN UNN OCYLLEeCTB/IEHUS AeWACTBUI, NpeLoCTaBieHne

1 OCYLLLECTB/IEHWE KOTOPbIX He NPeaycMOTPeHO HOPMAaTUBHbLIMI MPaBOBLIMU aKTamu, PerynvmpyoLwmmm
OTHOLLIEHMS, BO3HMKAIOLLMe B CBA3W C NPeoCTaBNeHNEM FOCYJapCTBEHHOM YCNyru;
2) nNpeACTaBNeHWUs [OKYMEHTOB U WH(oOpMauuu, KOTOpble HaxoAsTCs B PacropsXKeHuw

AAMUHMCTPauun KOBEPHUHCKOTO MYHULMNANbHOTO PainoHa;
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3) OCYLLEeCTBNEHNSI [AEWCTBUA, B TOM 4YMUC/ie COracoBaHU, HEOBXOAMMbBIX ANs MofyveH

rOCyAapCTBEHHON YCNYrn W CBSA3aHHbIX C OOpalleHNeM B VHble OpraHbl MECTHOTO CamoyrmnpaBfieHus,
roCyAapCTBeHHble OpraHbl M OpraHu3auumn, 3a UCKIOYEHNEM NONYYeHNs AOKYMEHTOB U MHDopMauuu,
npeaocTaBnseMblX B pe3ynbTaTe MpeAocTaBleHUs TOCYAAPCTBEHHbIX W MYHULMMANbHbIX YCAYT,
KOTOpble ABNAOTCA HEOOXO0AMMbIMI 1 0643aTeNlbHbIMMK 418 NPeA0CTaBNEHNS FOCYAaPCTBEHHON YCYTu.

2.2.6. Mogaya 3asBfEHUA C MNaKeTOM [OKYMEHTOB, HEO0OXOAUMbLIX ANs  BbIMNOMHEH

rocyflapCTBeHHOW YCnyru, 1 Bblgada pesy/nbrara MHBaINLAM-KOIACOYHMKAM U UHBIM MaloOMOGU/IbHBIM
rpynnam rpaxgaH KOBEpHUHCKOro palrioHa OCYyLLeCTBASETCA MpW AUYHOM Ob6palieHuM uamM no
[OBEPEHHOCTN (3aBepeHHOl HoTapuanbHo) B MY «KoBepHUHCKuin M®LL» no agpecy: Huxkeropoackas
o6nactb, p.n. KosepHuHo, yn. Kapna Mapkca, 4. 26.

2.3. OnuncaHue pe3ynbTaToB NpPeAoCTaBNeHUS TOCYAapPCTBEHHOW YCNYTN.

Pe3ynbTaTOM NpefoCTaBEHUS FOCYAaPCTBEHHOW YCYrn SABNSETCS:

- paspelleHMe Ha WM3MEeHeHMe MMeHM pebeHKa, He JocTurwiero BospacTta 14 net u (Unm) Ha
N3MEHEHNE MPUCBOEHHON eMy (haMWUIMK Ha (aMUINKD APYroro poavTens, oopmMieHHoe B (opme
nocrtaHoBneHns AGMUHUCTPaLM KOBEPHUHCKOrO MyHULMMNANIbHOTO paioHa HMXeropoAckoi obnactu;

- 0TKa3 B Bbljaye paspeLleHns Ha U3MeHeHne UMeHu pebeHka, He JocTurero so3pacta 14 net u
(M) Ha M3MeHeHMe MPUCBOEHHOW emMy (aMuauM Ha (amuaui Apyroro pPoauTenis C yKasaHueM
NMPUYUHBLI  O0TKasa), O(¢OpMJIEHHOE B (JOpMe MUCbMEHHOr0  YyBefOM/eHUs  AAMWHUCTpaLUn
KOBEPHMHCKOro MyHULMMNanbHOro paioHa Huxeroponckoin ob6nacTu.

2.4. CpoKv nNpefocTaBNeHUs rocyaapCTBEHHOM YCyrn.

2.4.1. Mpyn NMYHOM O06palleHn CPOK MpPeLOCTaB/eHUS [OCYAapCTBEHHOW YCNyrM B 4acTu
npefocTaBneHns nHpopmaumm - He 6onee 30 MUHYT. B cnyyae ecnv Ans NOArOTOBKM OTBeTa TpebyeTtcs
MPOLO/IKUTENIbHOE BPEMS, LO/HDKHOCTHOE NULO, OCYLLEeCTBAAOLLEe YCTHOE MH(OPMUPOBAHUE, MOXET
NPeLIoXNTb 3afBUTEN0 06paTUTLCS 3a HEeOOXOAMMOW WH(OpMauueld B NMUCbMEHHOM BWAe, 4epes
WHTepHET NMb0o Ha3HaunTb Apyroe yaobHOoe AN 3aABUTeNA BPeMSA AN YCTHOr0 MH(OPMUPOBaHUS.

Mpy nuyHOM o06palleHUM CPOK NPefoCTaBleHUs rOCYAapCTBEeHHOMW YCAyr B 4acTu npuema
[IOKYMEHTOB - He 60n1ee 30 MUHYT.

2.4.2. CpoK npefoCcTaBfieHMs TOCYAapCTBEHHON ycnyru cocTaBnseT He 6onee 30 KaneHAApHbIX
[OHEeA 1 nucunucnseTca cCo AHA perucTpauumn 3assieHUs O NPefoCcTaBlieHUM YCAYyrn ¢ npuiaraeMbiMu
[JOKYMeHTaMyW B OTfAene 06pa3oBaHUs. B UCKNKUUTENbHLIX CcAy4vasx rnasa ALMUHUCTpaLnu
KOBEpPHMHCKOro MyHUUUNAILHOrO painoHa Bnpase NpPoA/UTb CPOK pacCMOTpeHUs obpalleHus He 6onee
yem Ha 30 fHeld. [pu HaNMUUWM NPUYUH, He NO3BONSAIOLLMX PACCMOTPETb JOKYMEHTbI B YCTaHOB/EHHbI
CPOK, NaBHbIA CneunasncT no oxpaHe fAeTcTBa 3a 3 [AHA [0 WUCTEYeHWS [LaHHOro0 Cpoka roToBWUT
CNY>eOHYt0 3anmncKy 3a MOAMWUCbI 3aBefylollero OTAe/loM 00pa3oBaHus C  NPef/oXeHueM
0 MPOANEHUN CPOKa paccMOTpeHWs Bonpoca He 6onee yem Ha 30 AHeli U 0OOCHOBaHMEM MPUYMH,
yBelOMMB O MPOAJIEHUN CPOKa ero pacCMOTPEHUA 3aABUTENS.

2.43. CpoK uCnpaBfeHUs TEXHUYECKMX OLIMOOK, [ONYLLEHHbIX MpU  NpefocTaBneHuu
rocyfapCTBEHHOW YCNyru, He AO/DKEH MpeBbllwaTb 7 AHEl C MOMeHTa 06Hapy>XeHus OWWOKU Wu
noflyyeHns OT t0OOr0 3auHTEPECOBAHHOIO fiMua B MUCbMEHHOW (opme 3asBneHuUs 06 OLnOKe B

3anncax.

2.5. TepeyeHb HOPMATMBHbLIX MPaBOBbIX AKTOB, PErynUPYHOLINX OTHOLUEHUS, BO3HUKAKOLINE B
CBSAI3U C MpefoCTaB/IEHNEM rOCYLApPCTBEHHOW YCYTH.

MpefocTaBneHne rocyAapCTBEHHOW ycnyrm B KOBEPHMHCKOM — MyHMUMNANbHOM  paiioHe
Hwxeropogackoi 061acT  OCYLLECTBNSETCA B COOTBETCTBMM CO  CMEAYHOLMMM  HOPMATUBHbLIMU
NpaBoBbIMUN aKTaMu:

- KoHctutyums OOH o npaBax pebeHka, ofobpeHHas [eHepanbHOW Accambieei
20 HoA6ps 1989 ropa;

- KoHcTuTyumsa Poccuiickoin ®epepaummn oT 12 aekabps 1993 roaa;

- FpaxgaHckmii Kogekc Poccuinckoin ®epepaumm ot 30 HoA6ps 1994 roga Ne 51-93;

- CemeliHbIl Kogekc Poccuiickoii ®epepaunn oT 29 aekabps 1995 roga Ne 223-P3;

- @efepasibHbIn 3aKOH 0T 24 HOA6psA 1995 roga Ne 181-d3 «O couuanbHOR 3awute UHBaINA0B B

Poccuiickon ®efeparmmn;

O



- ®epepanbHbI 3aKoH 0T 15 HOs6pa 1997 roga Ne 143-d3 «O6 akTax rpaxaaHCKoro COCTOSHUS;

- ®efiepasibHbIA 3aKOH 0T 24 nons 1998 roga No 124-®3 «O6 0CHOBHbIX rapaHTUsAX npas pebeHKa
B Poccuiickon defeparmmn;

- ®efiepanbHbIli 3aKoH 0T 06 okTA6psA 1999 rofa Ne 184-d3 «O6 06LWMX NPUHLMNAaX OpraHn3aumm
3aKoHoaTeNlbHbIX  (NPeACTaBUTE/IbHLIX) W WUCMOMHUTENIbHbIX OpPraHoB rocyfapCTBEHHOM Bnactu
cy6bekToB Poccuiickoin ®defepavmmns;

- ®epepanbHblil 3akoH 0T 02 Mas 2006 roga Ne 59-d3 «O nopsigke paccCMOTPEHUs obpaLLeHuit
rpaxgaH Poccuiickoin ®efepammns;

- ®epepanbHbIin 3aKoH 0T 24 anpens 2008 roga Ne 48-d3 «O6 oneke U NONeYnTeNbCTBE;

- ®epnepanbHblil 3aKoH oT 27 utonsa 2010 roga Ne 210-®3 «O6 opraHusauuu npepsocTas/ieHns
rocyAapCTBeHHbIX Y MYHULMNANbHbIX YCyr»;

- noctaHoBneHue [lpasBuTtensctBa Poccuiickon Pepepaumm oT 18 masa 2009 roga Ne 423
«O6 OoTAe/NbHbIX  BOMPOCax  OCYLECTB/IEHUS  OMEKW U MNOMeynmTeNlbCTBa B OTHOLUEHUM
HECOBEPLLEHHONETHNX FpaXKaaH»;

- noctaHoBneHue [lpaBuTtensctBa Poccuiickoinr Pepepaumm oT 16 mad 2011 roga Ne 373
«O pa3paboTKe W YTBEPXAEHUN aAMUHUCTPATUBHbLIX PErfiaMeHTOB WCMOSIHEHWUS TOCYAapCTBEHHbIX
(DYHKLMIA 1 aflMUHUCTPATUBHbIX PernaMeHTOB MPeLOCTaBeHNS FOCYLaPCTBEHHbIX YCAYI»;

- Mpukaz MuHUcTepcTBa TPyLa U coumnanbHOW 3awuTel Poccuiickon ®epepaunn ot 22 noHsa 2015
roga Ne 386H «OO6 yTBepXAeHUW (OPMbl AOKYMEHTa, MOATBEPXAAlOLWEro cneyunanbHoe oby4yeHune
cob6akun-NpoBOAHMKa, W MopagkKa ero Bblgauuv» (3aperncTpupoBaH MUHWUCTEPCTBOM  HOCTULMUK
Poccuiickon ®egepaunn 21 nonsa 2015 Ne 38115);

- Mpukas MwuHucTepcTBa Tpyda M coumnanbHow 3awmuTbl PP o1 30 uwona 2015 roga Ne 527H
«O6 yTBepxaeHMn Tlopsagka obecrneyeHWss YCNOBMIA [OCTYMHOCTM AN WHBA/IMAOB OOBLEKTOB W
NpeLoCTaBNfEMbIX YCNyr B cepe Tpyda, 3aHATOCTU W COLMANbHOM 3aliMTbl HacefeHWs, a Takxke
OKaszaHug UM Mpu 3TOM HEO6XO0AMMOI NOMOLLU»;

- 3akoH Hwxeropogckoin obnactm oT 29 pgekabps 2004 roga Ne 161-3 «O6 opraHM3aumm
[eATeNIbHOCTU MO OXpaHe MpaB AeTei, HYXAAKLWMXCa B roCcyAapCTBeHHOW 3awnte, B HKeropoackori
obnactu»;

- 3akoH Hwxeropoackoit o6nactu ot 07 ceHTs6pa 2007 roga Ne 125-3 «O Hafle/leHMM OpraHoB
MeCTHOro camoynpaBieHns MyHULMNaIbHbIX PpalioHOB U FOPOACKUX OKPYros Hvkeropogackoi obnactu
OTAe/IbHbIMW TOCYLAapPCTBEHHBIMU MONHOMOYMAMM MO OPraHU3auumM M OCYLLECTB/IEHUIO AeATeNbHOCTU
Mo OreKe W NONeyYnTeNnbCTBY B OTHOLLEHUM HECOBEPLUEHHONETHUX FPaXKaaH»;

- 3akoH Hwxeropogckon obnact ot 05 mapta 2009 Ne 21-3 «O 6Ge3bapbepHOi cpege Ans
Ma/lOMOGOUNbHBIX FpaXkjaH Ha TeppUTOPUU HUKEropoLCKon 06nacTu»;

- ocTaHoBNeHVe AAMUHUCTPaLMy KOBEPHUHCKOrO MYHMLMNANBHOIO paioHa Huxeroponckoin
obnactn ot 28 wuwoHA 2013 roga Ne 526 «O6 yTBepXaeHun T[10N0XKeHUA MO OpraHUsauum u
OCYLLECTB/IEHNIO [AeATENIbHOCTM MO OMeKe W MNOMeYUTeNbCTBY B OTHOLUEHWW HECOBEPLUEHHONETHUX
rpaXkgaH, Mo oxpaHe npaB [JeTel, HYXAalOLWMXCA B rOCyLApCTBEHHOW 3aliuTe, Ha TeppuTopuu
KOBEPHUHCKOro MyHULMNaNbHOro painoHa Huxeropoackoi 061actu;

- WHble MpaBoBble aKTbl Poccuiickol Pepepaumun, NpaBoOBble aKTbl OpPraHoB rocyAapCTBEHHOM
BracT Hwxeropogckown obnactv, AAMUHUCTPaUUn KOBEPHUHCKOr0 MyHULMNANILHOIO parioHa.

2.6. VcuepnbiBalOWMini - nepeyeHb  JOKYMEHTOB, HEOOXOAWMbIX B  COOTBETCTBMM
3aKOHOAaTe/IbHbIMU WX MHBIMW ~ HOPMATMBHLIMW  MPaBOBbLIMWM  akTamMyu AN1a  MpeAocTaBNeHus
rocyapCTBEHHOW yCnyru.

2.6.1. [na npuHATUA pelleHWs O NpeAoCcTaB/ieHUM T[OCY[AAPCTBEHHOW YCNyrm no Bblaa
paspelleHns Ha U3MEHEHNe UMeHWN pebeHKa, He JOCTUrero sospacta 14 net, a Takke Ha U3MeHeHue
MPUCBOEHHOWN eMy (haMuany Ha PaMuanio APYroro poauTens rpaxgaHe (rpaxgaHuH) npegocTaBnsoT

cnegytowne JOKYMeHTbI:
a) MUCbMEHHbIE 3asBfeHNs 060UX poauTenei (e4MHCTBEHHOTO pPoauTens) pebeHka ¢ NpPocL6oi

Bbldaye paspelleHnss Ha W3MeHeHWe WuMeHu U (Man) damunum pebeHkKa C YKasaHMeM MNPUUUHBI
N3MEeHeHUs UMeHW n (Mnn) pamunum pebeHka - 3anonHAeTcs rpaxaaHnMHoM nnyHo (MpunoxxeHue

Ne 1);



6) NMCbMeHHOe 3asB/ieHNe O cornacum pebeHka ctapwe 10 neT Ha U3MeHeHWe UMeHW 1 (1nn)
(haMmunnmM C yKasaHMEM MPUYMHBI M3MEHEHWS WUMeHU u (Uan) amunnm pebeHkKa - 3amnosiHAeTCH
pebeHkom cTapule 10 net nuyHo (MpunoxeHue Ne 2);

B) OpUIMHA 1 KONUA CBULETENLCTBA O POXKAEHVN HECOBEPLUEHHONETHETO;

r) opurnHanbl M KONUW NacnopToB poauTeneli (3aKOHHbIX npeAcTaBuTeneid) AM60 UHbIX
[OOKYMEHTOB,  YAOCTOBEPSAIOLWMX JINYHOCTW  3asBUTENlel, B COOTBETCTBUM C  [eACTBYHOLLMM
3aKOHOLAaTeNbCTBOM;

[) cnpaBka O perucTpauuMm HecOBepLUEHHONETHEro Mo MeCTy XXWTenbcTBa (MpebbiBaHWsA) Ha
TeppuTopun  KOBEPHUHCKOrO MYHMUMNA/LHOMO pailoHa nnbo BbINUCKA W3 [AOMOBOWA  KHWUMM -
[eiicTBUTeNbHA B TeYeHVe OLHOro Mecsala Co AHS ee Bblgauu;

€) KOMuA [OKYMEHTa, MOATBEPXKAAKLLero MpPUYMHbLI, B CBS3M C KOTOPbIMW POAWUTENN NPOCAT
N3MeHUTb (hamunio pebeHka (CBUAETENLCTBO O PACTOPXEHUM UMW 3aK/THOYEHUN Bpaka, CBUAETE/IbCTBO
0 NnepemMeHe amMunun POAUTENSMU AN OLHUM U3 HUX, eCnv haMuing MeHseTCa Ha hamununio BTOporo
cynpyraunT.n.).

2.6.2. PaspelueHne Ha M3MeHeHVe UMeHU pebeHKa, He JOCTWrlero sospacta 14 net u (unm) Ha
M3MEHeHMe NMPUCBOEHHON eMy (aMuaMmn Ha paMUInKo LPYroro poauTens opopmaseTcs Ha OCHOBaHWM
3aaBneHnn poguTeneid. Mpu pasgensHOM MPOXMBaHUM POAUTENENR 3asBNneHre ¢ NPoCbO0i paspellnTb
M3MEeHUTb UMA pebeHKa, He pocturwero Bo3pacta 14 net u (MNn) M3MEHUTb MPUCBOEHHYKD eMy
(hamMunnio Ha aMunnio Apyroro poavTens MoXeT 6biTb MOLAHO OLHUM W3 POAWUTENEN, HO B TakoM
cnyyae AO/MKHO ObITb NpPeAcTaBNeHO B MWUCbMEHHONM hopme cornacue (BOMEU3bABAEHNE) APYrOro
poautens no gaHHomy sornpocy (MpunoxeHue Ne 3).

Mpn  u3MeHeHMM  haMuaMM  KOro-nmbo  ©3  3asaBuUTeneld  MpPeAcTaBnsaeTcsd  AOKYMEHT,
MOATBEPXKAAOLLMIA 3TO U3MeHEHUe (KOMWUS CBUAETENbCTBA O 3aK/IH0YeHUN (PacTopXKeHUK) bpaka).

B cnyvyae oTcyTCTBUA OLHOTO W3 poAuTeneid, oopmnseTcs nNpu npegocTaBneHun OLHOro U3
CnefyroLmx LOKYMEHTOB:

- CNpaBKa 0 poXaeHun pebeHka (B cryyae, ecnv cBefeHus 06 oTue pebeHKa BHECEHbI B 3amnucCb
aKTa 0 POXKAEeHUN Ha OCHOBaHWW 3asB/IEHNA MaTepu pebeHkKa);

- KONWs CBMAETENbCTBA O CMEPTU MO0 KOMWSA pelleHns cyfa O NpU3HaHUU POLMTENs yMepLUmMm
(B cnyyae cMepTU OAHOIO U3 poanTenei);

- Konuna cnpaskn 3 MO MB/ Poccum o TOM, 4TO poAuTeNlb HAXOAUTCA B PO3bICKE He MeHee
3 MecAaLeB MO0 O TOM, YTO MECTOHaXOXeHVe Pa3bICKMBAEMOr0 POAMTENS He YCTAaHOBEHO (He MO3Ke
2 MecAUeB CO [HA BblJayn) WAW KOMUS pelleHns cyfa O MNpusHaHuW poauTens 6e3BECTHO
OTCyTCTBYHOWMUM (MPOLLIMTAsA, CKPEN/IeHHas neyaTbio) C OTMETKOM O BCTYMNIEHUM B 3aKOHHYO cuny (npwu
HEBO3MOXHOCTMW YCTAHOBNEHUSA MeCTa HaX0XAeHNs poauTens);

- KONUA peLleHns cyfa o NIMLIEHUN POAUTENbCKMX NpaB NM60 06 orpaHUYeHUU B POLAUTENbCKUX
npaeax (nNpoLumnTas, CKpersieHHas neyaTbl0) C OTMETKOW O BCTYMJEHWW B 3aKOHHYH cuiy (npu
NULLIEHUN POANTENSA POAUTENLCKUX NPaB, OrpaHNYeHUn B POAUTENIbCKUX MpaBax);

- KOMUA peLleHuns cyaa O NMPU3HaHUKU POAUTENs HeAeecrnoCO6HbIM, OrpaHUYEeHHO [eeCnoCOo6HbIM
(npowwnTas, CKpenieHHas ne4yaTbid) C OTMETKOW O BCTYNJEHUM B 3aKOHHyK cuny  (npu
HefeecnocobHocTK (OrpaHUYeHnmn LeecnocobHOCTN) poanTens);

- [JOKYMEHTbI, MOATBepXatolime O6CTOATENbCTBA YKNOHEHUS pOAUTENA 6e3 YBaXMUTESbHbIX
NMPUYUH OT BOCMUTAHWUA U cofepXaHus pebeHKa - LOKYMEHTbl U3 CNyX6bl CyfeOHbIX NMPUCTaBoB 06
YKIOHEHUW OT ynnaTbl aJMMEHTOB, CrpaBka O HaIMYUU  33[0/DKEHHOCTU MO  aJIMMEHTHbIM
obsA3aTenbCTBAM Ha cojgep)kaHue pebeHka 6onee 6 mecaueB u ap. (MpU YKNOHeHUU pogutens 6e3
YBXUTE/bHbIX NPUYMH OT BOCNUTAHUA U COLePXKaHUS pebeHKa).

2.6.3. C60p M nOAroToBKa [OKYMEHTOB OCYLLECTBMAKTCA HENOCPEeACTBEHHO 3afBUTENAMMU.
B cnyvae npegocTaBneHuWs 3asBUTENAMM He 3aBEPEHHbIX HOTapuvaibHO KOMWi  [AOKYMEHTOB,
HeobX0AMMO NPUKNaabIBaTh TaKXKe OPUrMHasIbl JOKYMEHTOB, KOTOPbIe MOC/e 3aBEPEHMUS CMEeLnannucTom,
NMPUHUMAKOLWNM  [JOKYMEHTbl, BO3BpalatoTca 3aaBuTensM. OTBETCTBEHHOCTb 3a MOANNHHOCTb
npeLCcTaBNsieMbIX JOKYMEHTOB M AOCTOBEPHOCTb COAEPXKALLENCS B HUX UH(OPMaLMK HeCyT 3asaBUTENN,
a TaKxxe imua, BbigasLumne, NM60 3aBepuBLLME UX B YCTaHOBIEHHOM NOPsAKe.

[OKyMeHTbl NpefocTaBfifseMble 3afBUTENIEM JIMYHO, MO MOYTE WA B 3NEKTPOHHOM BUAE, LO/DKHbI
COOTBETCTBOBATL C/eAYHOLLNM TPe6OBaHUAM:
1) TeKCTbl JOKYMEHTOB HanucaHbl pa3bopymBo 1 COracHO YCTaHOB/IEHHONW (POPME;



2) amunua, UM 1M OTYECTBO (NPW Hanuummn) 3aaBUTENs, afpec ero MecTa XXWUTeNbCTBa, HOMep
Tened)oHa HanMcaHbl MONHOCTLHO;
3) B JOKYMEHTax HeT NOAYUCTOK, MPUMUCOK, 3a4ePKHYTLIX C/I0B U UCMPaBeHWUI;
4)  [OKYMEHTbl UCMOJIHEHbI He KapaH4alloMm;
5) LOKYMEHTbI HE UMEIOT Cepbe3HbIX MOBPEXAEHWUIA, HANIMUME KOTOPbIX AOMNYCKaeT MHOMO03HaYHOCTb
NCTONKOBAHUSA COLEPXKaHWS.

2.6.4. o cBoeMYy YCMOTPEHUIO 3aaBUTE/b LONONHUTEIbHO MOXET MPEACTaBUTb MHbIE OKYMEHTHI,
KOTOpble, MO €ero MHEHWI, WMEIT 3HayeHue A1 MONYYEHUS paspelleHns Ha W3MeHeHWe VIMEHU
pebeHKa, He focTurilero Bo3pacta 14 net u (MM) Ha U3MEHeHWe NPUCBOEHHOW emy (amunum Ha
(hamunnunio Apyroro poauTens.

2.6.5. B cnyyae HanpaBs/ieHUs 3asB/IeHUA 1 [OKYMEHTOB MO MoYTe JOKYMEHTbI NPeACTaBNATCS B
BMAE HOTapMaibHO 3aBepPEeHHbIX KOMMWIA.

2.7. Ecnn 3aaBUTENb He NpeAcTaBui MO COOCTBEHHOW WHWLMATVWBE LOKYMEHTbI, YKa3aHHble B
NOANYHKTe «f» NyHKTa 2.6.1. HacToAwero AAMVHUCTPATUBHOIO pernamMeHTa, rnaBHbIi cneunanncT no
OoXpaHe [eTCTBa AO0/KEH CamMOCTOATe/NIbHO 3anpoCuTb WX MYyTEM HanpaBfeHUa MeXBeLOMCTBEHHbIX
MHMOPMALMOHHBIX  3arMpocoB B MNOPALKe, MNPefyCMOTPEHHOM MYHKTOM 3.3.2.  HacTOsLLEero
AIMWHNCTPATUBHOIO pernamMeHTa.

2.8. 3anper TpeboBaTb OT 3asaBMTENA MpeACTaBNeHUS [LOKYMEHTOB M WH(OpMauum uam
OCYLLECTB/IEHUNA AEWACTBMIA NPY NPeLoCTaBIEHNN TOCYLAPCTBEHHOM YCNyTW.

2.8.1. 3anpeLleHo TpeboBaTb OT 3a8BUTENS:

1 MpeacTaBneHNs JOKYMEHTOB U MHGOPMaLMN UK OCYLLECTBNEHUS [LeCTBWI, NpeacTaBieHmne
WM OCYLLeCTB/IeHWe  KOTOPbIX He MNPefyCMOTPeHO  HOPMATUBHLIMW  MPaBOBbIMW  aKTaMmMu,
PErynvpyowmnumMmn OTHOLLEHUSA, BO3HMKAIOLLNE B CBA3M C NPeAO0CTaB/IEHMEM TOCYLapCTBEHHOMN YCyru.

2. lMpepcTaBneHns JOKYMEHTOB M WH(OpPMauuM, KOTOpble B COOTBETCTBUW C HOPMATUBHbLIMM
npaBoBbIMW akTamu Poccuiickoin ®Pepepauun, HOPMATUBHBIMW MPABOBLIMU aKTamy HWXeropoackow
061acT¥ U MYHUUMUNaNbHLIMWA NPaBOBbIMW aKTaMW HAXOAATCA B PaCMOPSXXeHWW ToCyLapCTBEHHbIX
opraHoB, MNpPefoOCTaBNAOWMNX FOCYAAPCTBEHHbIE YCMYIW, WHbIX rOCYAapCTBEHHbLIX OpPraHoB, OpraHoB
MeCTHOro camoynpasfieHuss u (Unn) noLBeAOMCTBEHHbIX TOCYAapCTBEHHbIM OpraHam W opraHam
MECTHOr0 camoyrnpaBfieHNs OpraHu3auui, y4acTByOLWMX B NPeLOCTaBNEHUN TOCYLAPCTBEHHONW YCyru,
3a UCKNHOYEHMEM AOKYMEHTOB, YKa3aHHbIX B YacTh 6 cTaTbl 7 deaepanbHOro 3akoHa Ne 210-P3.

2.9. OcHoBaHMAMW A1S MPUOCTAHOBMEHUS NPeAOCTaBNEHUS FOCYAApPCTBEHHOWN yCnyrn MoryT
CNY)XUTb o06palleHne (B MWCbMEHHOM BUAE) 3asBUTENs C MPOCbOOA O MNPMOCTAHOBAEHMM NIMGO

npeKpaLeHny NoAroTOBKYM 3anpallMBaeMoro UM AOKyMeHTa.

2.10. 3aaBuTeNb BNpaBe 0TO3BaTb CBOE 3asB/IeHME B 11060 MOMEHT pacCMOTPEHWUS, CornacoBaHus
WM MOATOTOBKM [AOKYMeHTa, 06paTMBLUMCL C COOTBETCTBYIOLWMM 3asBfieHMEeM. B 3aTom cnydae
[OKYMeHTbI NoAnexaT Bo3Bpaty 3adBUTesto B NoIHOM o6beme. CpoK Bo3BpaTa JOKYMEHTOB Npu OT3bIBE
3adBMleHNS He [O/HKEH MpeBbiWwaTb 5 KaneHAapHbIX [AHe C MOMeHTa MOaydeHuUs OT 3asBUTENs B
NMUCbMEHHOI thopMe 3asBNeHMS 06 0T3bIBE 3asBEHNS U BO3BPATE AOKYMEHTOB.

2.11. WcuepnbliBaroLLMii NepeyeHb OCHOBaHWI A4S OTKas3a B Mpuveme LOKYMEHTOB, HEO6XOLUMbIX
LN19 NpefoCTaB/IeHUs YCYTW.

OcHoBaHMAMK AN14 0TKa3a B Npueme LOKYMEHTOB ABMAOTCA:

1) HenpefCTaBneHVe LOKYMEHTOB, HEOOXOAMMbIX LN OpraHu3auum npouecca npefocTaBneHns
rocyaapCTBEHHOMN YCNYru;

2) MpefCcTaBfieHWe He B NONHOM 00ObeMe [OKYMEHTOB, YKa3aHHbIX B MYHKTe 2.6. HaCTOALLEro
ALMWHNCTPATUBHOIO pPernamMeHTa;

3) 3aaBUTeNb MpPeACTaBUN LOKYMEHTbl C WUCTEKLIMM CPOKOM [eWCTBUSA, €CNM CPOK TaKux
[LLOKYMEHTOB ONpegeneH;

4) OTCYTCTBME B MUCbMEHHOM O6paLleHnn haMuinm 3a8BUTENS, HanpaByBLLEro obpalleHue, uam
MoOYTOBOrO agpeca, N0 KOTOPOMY [O/IXKeH ObITb Hanpas/ieH 0TBET Ha obpalleHue;



5) cogepxaHve B NMUCbMEHHOM 06palleHUM HELEH3YPHbIX MO0 OCKOPOUTENbHbLIX BbIPAXKEHWUA,
Yrpo3 XWU3HW, 340POBbI0 U UMYLLLECTBY LO/HKHOCTHOIO /1ML, a TAKXKE Y/IEHOB ero CemMbl;

6) TeKCT MNWCbMEHHOro obpalleHns He MNOoALAeTCA TMPOYTEHMIO, B TOM 4ucne Qamuans
1 NOYTOBLIN afpec 3aaBUTENS;

7) [LOKYMEHTbI, WMeloLWmne MOoAUYNCTKM, NUO0 NPUMUCKK, 3a4epKHYTble C/I0Ba W WHble, He
OrOBOPEHHbIE B HWUX WCNPaB/EHUSA, LOKYMEHTbl, UCMOMIHEHHbIE KapaHalloM, a TakXe [LOKYMeHTbl C
Cepbe3HbIMU NOBPEXAEHUAMU, He NO3BONAKOLNMN OLHO3HAYHO UCTONKOBATL UX COLEPXKAHWE,;

8) 3asBUTE/Nb, 06PaTMBLUMIACA C 3asBMIEHWEM Ha MNpefoCTaB/eHWe rOCYAapCTBEHHOM YCnyru, u
pebeHOK He 3aperucTpMpoBaHbl MO  MECTY D>KWUTENbCTBa Ha Tepputopum  KOBEPHMHCKOrO
MYHULMNaNbHOro paioHa Hmkeropoackoi obnactu;

9) 3asBuTeNb, 0OpaTMBLUMIACA C 3afB/IEHMEM Ha NpeAocTaBfeHWe roCyAapCTBEHHOW YCnyru, He
OTHOCMUTCA K KaTEropuu 1L, yKasaHHbIX B MyHKTe 1.2. HAacToALEero AGMUHUCTPATUBHOMO PernameHTa.

2.12. NcuepnbiBatoLWMiA NepeyeHb OCHOBaHWA ANs OTKasa B MpeaocTaBfieHUN rocyaapCTBEHHOM
ycnyru.

2.12.1. OcHOoBaHuWA 414 0TKasa B MNpefoCTaB/IEHUN rOCYLAPCTBEHHOW YCyTu:

1) 3asBUTENEM NpPeACTaBNeH HEMO/HbIA NakeT OKYMEHTOB, YKa3aHHbIX B MyHKTe 2.6. HACTOSALLEr0
AOMUHNCTPATMBHOIO perfaMeHTa, iMbo npesAcTas/ieHbl HEMOMHbIE U (UN) HeLOCTOBEPHbIE CBELEHUS;

2) HecooTBeTCTBME MPeACTaB/IEHHbIX AOKYMEHTOB MEpPeYH0 AOKYMEHTOB, YKa3aHHbIX B M. 2.6.
HacToALero AGMUHUCTPATUBHOIO PernameHTa,;

3) 3aaBUTeNlb He OTHOCUTCA K KaTeropuv nul, YykKasaHHbIX B MNyHKTe 1.2 HacToALWero
ALMVHUCTPATUBHOIO persiaMeHTa U y Hero OTCYTCTBYIOT MpaBa Ha MOJlyYeHWe rocyLapCTBEHHOW
yenyru; *

4) npeactaBneHWe 3aaBUTENEM [JOKYMEHTOB, YTpPaTUBLUUX CUY WAN  OOPMIIEHHBIX C
HapyLLeHviem TpeboBaHWI 3aKOHOAATe/bCTBA,;

5) perucTpaums no MecTy >XWUTeNbCTBa 3asBuTeneli u pebeHka 3a npegenamy KoBepHUHCKOroO
MYHMLMNaNbHOro paioHa HXeropoackoi obnactu;

6) HapyLUeHve npaB 1 3aKOHHbIX NHTEPECOB HECOBEPLLUEHHO/IETHErO;

7) OTCYTCTBME YBaXUTENIbHbIX MPUYUH AN U3MEHEHUA UMeHU U (Un) amuinm pebeHkKa;

8) 3adBNneHHoe 3adB/IEHNE HEe COOTBETCTBYET MHTEpPecaM HeCOBEpLLEHHO/ETHErO;

9) npescTaB/eHVe 3aaBUTENIEM HELOCTOBEPHbIX UIN HEBEPHBIX CBEAEHWI;

10) Ha/nmunMe [AHHOrO 3asaBUTEN0 paHee OTBeTa MO CYLWECTBY MOCTaB/IEHHbIX B MUCbMEHHOM
obpalleH1n BONpPOCOoB;

11) 3aABNeHHOE 3aaB/IeHME NPeLCTaB/IEHO HeLeecrnoCo6HbIM.

2.13. [ipyrve nonfoXxeHus, xapaktepusyoLme TpeboBaHus K NpefocTaBNeHno rocy4apcTBEHHOM
yCnyru.

2.13.1. B COOTBETCTBMM C [AeNCTBYHOLMM 3aKOHOAATeNbCTBOM Poccuitickoil  degepaumm
rocyfapcTBeHHas ycryra npegocrasnsercs 6ecniaTHo.

2.13.2. Mopsagok obpatleHns npu nojave LOKYMEHTOB.

[OKYMeHTbI, ABAAOLNECH OCHOBaHWEM [Ns MpPefoCTaBfeHUs TFOCYAAapCTBEHHOW  ycnyru,
NnpeLCcTaBNAOTCA B OTAen o6pa3oBaHUs AAMUHUCTPaUUM KOBEPHWHCKOIO MYHWLMNaNbHOro paioHa
MoCpPeSCTBOM /IMYHOTO obpalleHus 3aaBuTens, nM6o creynannuctamm MOL, B TeyeHune 3 - X  [Held
C MOMeHTa perncrpauunm saasneHnsa 8 ML,

[atoli obpalieHns 1 NpeLCcTaBNeHUs AOKYMEHTOB SABASETCA A€Hb MOMYYEHUS W perucrpaymun
[OOKYMEHTOB rNaBHbIM CreuuanncTtoMm Mo oxpaHe [eTcTBa OTfena o06pasoBaHWs ALMUHUCTPaLUK
KOBEPHUHCKOro MyHMULMNAaNbLHOTO paiioHa, Mbo cneynanmctamm MoL.

MpeacTaBnAOTCA OpUTMHANbI JOKYMEHTOB, IM60 NX 3aBepeHHble Konuu. B cnyyae npeacraBneHuns
KOMWIA [OKYMEHTOB OHW [O/DKHbI ObITb 3aBEPeHbl B COOTBETCTBMM C 3aKOHOAATe/IbCTBOM POCCUIACKON
denepaunn.

Mpvem 3asBUTENen NS Nojavynm LOKYMEHTOB OCYLLECTB/ISETCA B COOTBETCTBUM C rpaduikom
npuema rpaxjaH rfaBHbIM CMeLmanMcToM Mo oXpaHe LeTCTBa OTAena o0bpa3oBaHMs ALMUHUCTPALUU
KOBEpPHMHCKOro MYHUUMNANbHOrO paioHa U rpaMkom npuema rpaxgaH MBY «KoBepHUHCKWiA

M®LL».



MaKkcuManbHbI CPOK OXMAaHWS B OYepegum npu  nofjaye 3anpoca O MpeLoCTaBleHUN
rocyflapCTBEHHOW YCNyru u npu nosyyeHumn pesynbtarta npefocTaB/ieHNs rocyLapCTBEHHOWN YCyrn He
AO/IKEH NpeBbIWaTh 15 MUHYT.

2.13.3. TpeboBaHMA K MeCTam NpeaoCTaBAeHNsS rocyAapCTBEHHOW YCIYT.

MpepocTaBneHve rocy4apCTBEHHOM YCyr NPOBOANUTCS B 34aHUM AgMUHUCTpauum KOBEPHUHCKOrO
MYHULUMNANbHOIO paiioHa Hmkeropoackon o6nactn Ha 1-oM 3Taxe KabUHET rMaBHOroO crneumanucta no
OXpaHe [eTcTBa, nmMbo cneymanuctamm MBY «KosepHuHckuii M®LL» no agpecy: Hwkeropopckas
obnactb, p.n. KoeepHuHo, yn. Kapna Mapkca, g. 26 Ha 1- M aTaxe.

Ha Tepputopuax, npunerawowmx K 34aHUMAM, MPegycMOTpeHbl  MecTa A/d  MapKOBKM
aBTOTPAHCNOPTHbIX CPeACTB. [OCTyN rpaxiaH K NapKoBOYHbIM MecTaM ABASETCA 6ecniaTHbIM.

Paboume MecTa CreunasucToB, OCYLLECTBAAKOLWMUX MNPUEM [LOKYMEHTOB, MpefocTaB/ieHune
rocyflapCTBeHHOW Yycnyru, 060pyAytTCA CpeACTBaMMU  BbIYUCAUTENbHON TEXHUKKW, M03BOMAIOLLEE
OpraH130BbIBaTb UCMNOJIHEHWE rOCYAapCTBEHHOM YCYTX B NOIHOM OObeMe.

MecTa MH(hOPMUPOBaHNA 1 3aMoNIHEHUS JOKYMEHTOB 060pyayrOTCA:

- MH(DOPMALNOHHLIMU CTEHAAMN;

- CTY/IbAMU U CTONAMK AJ/19 BO3MOXXHOCTM O(hOPMIEHNS OKYMEHTOB C Ha/inunem bymaru, pyyek;

- UMerTCA 06pasLbl 3aM0NHEHNSA AOKYMEHTOB, 61aHKM 3asBEHNIA;

- paboyee wmecTo cneymannctoB ML, ocHawaeTca HaCcTO/MbHOW TabAMYKOM C yKasaHMeM
(hamuinm, UMeHKn, 0TYeCTBa, LO/HKHOCTU CrneyunanncTa,;

- NPUEM 3aBUTENEN FNaBHbIM CNeLnalIncToM No OXpaHe AeTCTBA OCYLLECTBASETCS B 3aHUMAeMOM
UM KabuHeTe, KOTOpPbIA 0603HayaeTca TabAMYKOW C yKasaHMEM HOMepa KabuHeTa, [AO/MKHOCTU W
(haMmnny nnua, oCyLLLeCTBNAIOLLEro NpPUeM;

- MecTa OXufaHus 060pyaAyroTCA CTYNbAMMU, AO/MKHbI COOTBETCTBOBATb KOM(OPTHLIM YC/IOBUSAM
LA 3a8BUTENEN Y ONTUMaIbHBIM YC/I0BUAM paboTbl CreLmanmcToB.

2.13.4. Toka3saTensamu 4OCTYNHOCTM 1 KayecTBa rocyAapCTBEHHONM YCNyru ABNSETCS BO3MOXKHOCTb
Nnosly4YeHnss  TOCYAapCTBEHHOW  yclyrM B MHOFO(YHKLUMOHa/IbHOM  LIEHTpe  NpefoCcTaB/eHus
roCyflapCTBEHHbIX W MYHULUMNANbHBLIX YCAYr, BO3MOXHOCTb MONYYeHUS WHGpoOpMaLuum o Xopne
NpeLoCTaBNeHNs rOCYAapCTBEHHOW YCayrM, B TOM 4YWCie C MCMNO/Mb30BaHMEM WHMHOPMaLUOHHO-
KOMMYHUKaLMOHHbIX TEXHOOT UIA.

MokasaTtenemM JOCTYMHOCTU W KayecTBa rocyapCTBEHHON YCNyru ABNAETCA BO3MOXHOCTb:

- MNoslyyaTb [rOCYAApCTBEHHYK YC/yry CBOEBPEMEHHO W B COOTBETCTBUM CO CTaHLAPTOM
npeLoCcTaB/eHNA rocyfapCTBEHHON YCyru;

- nonyyatb MOJIHYIO, aKTya/lbHYH0 W [JOCTOBEPHYIO MH(OpMaLMIO O MopsaKe NpPefoCcTaBeHus
rocyflapCTBeHHOW YCnyru, B TOM YWCNe C WCNOJb30BaHMEM WH(OPMAaLUOHHO-KOMMYHUKALUOHHbIX
TEXHONOI WiA;

- NonyyaTb MHMOPMaLMIO 0 pe3ynbTaTe NPeAoCTaBEHNS TOCY4aPCTBEHHON yCayru.

OcCHOBHble Tpeb0BaHUA K Ka4eCTBY NpPeAoCcTaBNeHUs roCyAapCTBEHHON yCayru:

- CBOEBPEMEHHOCTb MpPeAoCTaBNeHMS FOCY/4apCTBEHHON yCNyri;

- [OCTOBEPHOCTb W MOMHOTA WH(POPMUPOBAHWUA rpaxjaHWHA O XO4e PacCMOTPeHUs ero
obpatleHus;

- HarnsgHoOCTb PopM MpesoCcTaBnfeMolr MHPOPMaLM 06 agMUHUCTPATUBHBIX NpoLesypax;

- yAo6CTBO M LOCTYMHOCTb MOMyYeHUA TPpaXKAaHWHOM MHMOopPMaLMK 0 NopsakKe NpeaocTaB/ieHns
rocyapCTBEHHOW yCnyru.

MokasaTenssMnM Ka4vecTBa MNpPeAoCTaBleHWUsA TOCYAapCTBEHHON YCAyrn SABAAKOTCA CO6M04eHne
CPOKOB paccMOTPeHUs 3asiB/feHWs, MNPeLOCTaBNeHNS TOCYAApCTBEHHOW YCAyru, a Takke nNopsfgka
npefocTaBNeHns, TFOCYAapCTBEHHOW YCAyrWM, YCTaHOBMNEHHbIX HACTOAWMM  AAMUHUCTPATUBHbLIM
pernameHToM, o6ecrneyeHns KayecTa v A4OCTYMHOCTY NPeAoCTaBNeHNS FOCYAapPCTBEHHOMN YCayri.

MokasaTenn AOCTYMNHOCTM M KayecTBa roCyapCTBEHHOM YCyry ONpeaenstoTCcs Takxke:

1) KOMMYecTBOM B3aMMOAEWNCTBUIA 3asBUTENss CO cheyuManucTamym nNpyv NpPeaocTaBeHUM
rocyapCTBEHHOW YCAYru 1 UX NPOAOMIKUTENbHOCTbIO;

2) cob6NOAEHNEM CPOKOB BbIMOIHEHUS aAMUHUCTPATMBHBLIX NpoLefyp v TpeboBaHMIn K NOPsiAKY

VX BbIMOHEHUS;
3) OTCYTCTBMEM 3aMeyaHWii NO pe3ynbTaTaM MNPOBEPOK KayecTBa OKasaHWS rOCyfapCTBEHHOA

YCNyru, NPOBOAMMbIX KOHTPOIMPYIOLWMMMN OpraHamu;



4) OTCyTCTBMEM 0O60CHOBAHHbIX Xafob OT 3asBMTeNein Ha AelcTBUA (6e34eCTBUE) AOMKHOCTHBIX
nmy,

Mpy NpegocTaBeHUM roCcyLapCTBEHHON yCnyru:

- NPV INYHOM 06paLLeHMI 3as8BUTE/b OCYLLECTBNAET B3aUMOLENCTBMNE C NaBHbIM CNELMannCcToM
Mo OXpaHe [EeTCTBa, OCYLIECTBAAKOLWMM MNPefoCTaB/ieHne rocyLapCTBEHHON ycnyru, npu nofadye
3aB/IEHUA N NONYYEHUN NOATOTOB/IEHHbIX B XO4€e UCMNONHEHUS rOCyAapCTBEHHOW YCNyr OKYMEHTOB;

- NpY IMYHOM Ob6paLLeHMN 3asBUTENb OCYLLECTBAAET B3aMMOAEeNCcTBME CO cneumanmctom ML
npy nofave 3asB/feHUS U NOMYYEHUWN NOATOTOBMIEHHBIX B XOA4e WUCMO/IHEHUS TOCYAApPCTBEHHON YCNyru
LOKYMEHTOB.

3aaBuTeNnsM o0becneymBaeTcs BO3IMOXHOCTb MOMYyYeHUs MH(OpMaL MU O NopsaKe NpefocTaB/eHuns
rocyJapCTBeHHOM Yycnyrm Ha oduumanbHoM cailTe B ceTu WHTepHeT M Ha EguHom noptane
rocyfapCTBeHHbIX U MYHULMNANbHbLIX YCNYT ((DYHKLNIA).

3. COCTAB, MOC/IEJOBATE/IbHOCTb 1 CPOKU BbIMO/THEHWS
AIMVHUCTPATUBHbBIX MPOLEAYP (AENCTBWIA), TPEBOBAHUSA K MOPAAKY
X BbIMOJIHEHUS, B TOM YUNCJ/IE OCOBEHHOCTU BbIMO/THEHSA
AIMVHUCTPATUBHbBIX MPOLEAYP (AENCTBWIN) B SNEKTPOHHOW ®OPME

3.1. AAMUHMCTPaATNBHbIE MPOLELYPbI, BblAenseMble B pamKax NpeaocTaB/ieHNs rocyapCTBEHHOM
yCcnyru no Bbljaye paspelleHnss Ha W3MEeHeHWe MMeHW u (unun) pamunumn pebeHka Ha TeppuTopun
KOBEPHMHCKOro MyHULMMNaNbHOro paioHa HmxeropoAcko obnactu, BKAKOYAKOT B cebs cnepyrowime
aflMVHUCTPATUBHbIE NPOLeSYPbI:

- NpUeM 1 perncTpayms 3asaBneHnin o0 Bblgave paspeLleHns Ha naMeHeHe MenHn n (Unm) hamunnm
pebeHKa 1 JOKYMEHTOB r/1aBHbIM CMeLuasucToM rno oxpaHe AeTcTBa, M60 cneynanmctom MoL;

- (hopMMpOBaHWE U1 Harpas/lieHWe MeXBeLOMCTBEHHbIX 3anpocoB B oOpraHbl (opraHu3auun),
y4yacTByiOLLMe B NPefoCTaBNeHNN FOCY4apCTBEHHON YCayri;

- paccMOTpeHMe 3asBMEHMIA MO Bblgaye paspelleHnsi Ha U3MEeHeHue MMeHn n (unun) hammanm
pebeHKa 1N 0TKase B Bblgaye paspeLLeHus;

- MOAroTOBKAa MpOeKTa MNOCTaHOB/MEHUA agMUHUCTpauuM KOBEPHUHCKOrO MYHULMNANIBHOIO
palioHa O BblJaye paspelleHnst Ha U3MeHeHe uMeHn n (Mnn) ammnnum pebeHka Unn yBeaoMaeHNs 06
OTKa3e B Bblfjaye paspelleHuns (NpefocTaBieHnn rocyapCTBEHHON ycnyrn);

- Bbljaya 3aaBUTEN0 pesyfibTata yCnyru (paspelleHns Ha U3MeHEeHUe MMeHU 1 (unn) amunmm
pebeHka, NM60 MOTUBMPOBAHHOIO O0TKAa3a) [/1laBHbIM CMeuuasucToM Mo OxpaHe [JeTcTBa, /iMbo
cneymannuctom MoLL.

3.2. CocTaB, NocnefoBaTeNbHOCTb M CPOKW BbIMOMHEHUS aAMUHUCTPATUBHBIX Mpoueayp npu
NpeaocTaBNeHnn rocyAapCTBEHHON yCayrn nNpuBOAATCS B 6G/0K - CXeMe B NPUAOXKeHWM 5
K HacTosLemMy AAMUHUCTPATUBHOMY perflaMeHTy.

3.3. OnucaHne agMUHUCTPATUBHBIX MpoLeayp.

3.3.1. Mpviem 1 perncTpauus 3asBneHWi 0 Bbljaye paspelleHUs Ha U3MEHEHWe UMeHU U (UK
thammnunm pebeHkKa.

OcHOBaHMEM [Ns Hayana agMUHWUCTPATMBHOW Npouefypbl ABASETCS NM4YHOe obpalyeHve
POANTENEN N HecoBepLUeHHONeTHero ctapwe 10 neT, NpoXuearwWwmx Ha TeppuTopmum KoBepHUHCKOro
MYHULMNaNbHOro panoHa Hwukeropogckoi 0651acti, ¢ npeabsBaeHWEM NacnopToB UAN JOKYMEHTOB,
YLOCTOBEPAIOLWMX JINYHOCTKW, 3aAB/IEHUA W [OKYMEHTOB B COOTBETCTBUM C M. 2.6 HAaCTOALLero
AIMWUHNCTPATUBHOIO pernameHTa:

- K T[NaBHOMY CrMeumanucty Mo OxpaHe [eTcTBa OTAena o06pa3oBaHUs ALMUHUCTpaLMK
KOBEPHMHCKOro MyHMUMNaNbHOrO paioHa no agpecy: Hwkeropoackass o6nactb, p.n. KoBepHWMHO,
yn. Kapna Mapkca, 4. 4 (KabuHeT rnaBHOro cnewmanncra, no oxpaHe AeTcTea Ha 1-0M aTaxe);

- B MBY «KoBepHuHCckuin M®Ll» no agpecy: Hwuxeropogckas o6nactb, p.n. KoBepHWHO,
yn. Kapna Mapkca, g. 26.

B Lensx BCECTOPOHHEN 3aliUTbl NpaB HECOBEPLUEHHONETHUX UX MHTEPECH! AO/DKHbI NPeACTaBNATb
HEMoCPeACTBEHHO POAUTENN WAW NMLA, WX 3ameHsolwme (onekyHbl (NoneyuTenu), MNpPUEMHble
poauTenu).



HecoBepLueHHONETHME, AocTuriwive Bo3pacTa 10 net, NWMYHO NPEACTaBNANOT 3asaB/eHWe B
COOTBETCTBMM C 06pasLoM, YCTaHOBNEHHbIM ALMUHUCTPATUBHbLIM PernameHTOM, BblpaXatollee CBOe
BOJIEM3bABMIEHME MO NMOBOAY M3MEHEHUA UMEHU N (UNn) hamunnm pebeHKa.

Cneumanuct, NPUHUMAOLWMIA LOKYMEHTbI:

1) ycTaHaBMBaeT NIMYHOCTL 3asBUTENEN, B TOM YKC/e NPOBepsSeT JOKYMEHTbI, YA0CTOBEpAoLLne
NMYHOCTb, NPOBePSeT MOTHOMOYUA 3aABUTENSA, B TOM YMC/e NONHOMOYMA NpeACTaBUTENs AeACTBOBATb
OT €ro NMeHu;

2) npoBepsieT HalMume [OKYMEHTOB, HEOOXOAMMbIX AN NPefoCTaBNeHUs TOCyAapCTBEHHOM
ycnyru, Ha npeaMeTr MNOMHOTbI W COOTBETCTBUA  MPEACTaB/IEHHbIX  LOKYMEHTOB M. 2.6
ALMUHNCTPATUBHOTO PErIaMEHTa,;

3) npoBepsieT COOTBETCTBME MNPELCTABMEHHbIX [OKYMEHTOB YCTAaHOBNEHHbIM TpeboBaHUAM,
YA0CTOBepAACh, YTO:

- 3a9B/IEHNA 3aMn0/IHEeHbI NPaBUIbLHO HEMOCPEACTBEHHO BO BpemsA Nojayn 3adB/EHUS;

- [OKYMEHTbl B YCTAHOB/NEHHbIX 3aKOHOAATe/NbCTBOM C/yyasax HOTapuaibHO YAOCTOBEPEHHI,
CKpenfeHbl neyataMu, UMEKOT Hagnexalme noAnucyu CTOPOH UAN ONpefeneHHbIX 3aKOHO4ATe/IbCTBOM
AO/MKHOCTHBIX UL,

- TEKCTbl JOKYMEHTOB HanucaHbl pa3topynBo;

- HaMMeHOBaHWe PUANYECKUX NUL, HanucaHbl 6e3 COKpalleHWs, C YKas3aHMeMm MecT WX
HaxoXaeHus,

- (haMmunum, MMeHa M OT4YecTBa (M3UYECKUX NuL, afpeca WX MECT >XUTENbCTBA HanucaHbl
NMONHOCTbIO;

- B [JOKYMEHTax HET MOAYMCTOK, NPUMUCOK, 3aYePKHYTbIX CNOB N UHbLIX, HE OFOBOPEHHbIX B HUX,
ncnpasneHui;

- BLOKYMEHTbI HE UCMOIHEHbI KapaHAaLloMm;

- JOKYMEHTbI He UMEelT Cepbe3HbIX MOBPEXAEHWI, HaIMYMe KOTOPbIX He N03BONSEeT OAHO3HAYHO
NCTONKOBaTb UX COfepXKaHue;

4) cnuyaeT npeAcTaBfeHHble 3K3eMMApbl OPUTMHANOB U KOMWIA [OKYMEHTOB ApYr C ApYyrom
(B TOM uncne HoTapuanibHO YAOCTOBEPeHHbIe). Ecnn npeacTaBieHHble KONUKN LOKYMEHTOB HOTapuaibHO
He 3aBepeHbl, CneunanucT, NPUHUMAKOLLMIA JOKYMEHTbI, CIMYMB KOMUWN LOKYMEHTOB C UX NOA/TMHHbLIMM
aK3emnnspamu, 3aBepsieT CBOEN MOAMWCHLI0 C yKasaHMeM (aMuaun U UHWLMANO0B WM CTaBUT LUTaMmM
«Konus BepHa»;

5) npu ycTaHOBNEHUW (PAKTOB OTCYTCTBMSA HEOO6XOAMMbIX [LOKYMEHTOB, HeCOOTBETCTBUA
NnpeAcTaBNneHHbIX  OOKYMEHTOB  TpeboBaHMAM,  YyKa3aHHbIM B MyHKTe 2.6  HacTofLlero
AAMVWHUCTPATUBHOIO persiaMeHTa, CreunanncT, OTBETCTBEHHbIV 3a MpWeM AOKYMEHTOB, yBeLOMAseT
3aABUTENS O HAMYUW MPenaTCTBUA 1A OKa3aHUA rocyfapCTBEHHOMN YCNyru, O6BbACHAET 3aABUTENHO
COfep>KaHue BbIIBIEHHbIX HEAOCTATKOB B NMpPefACTaBNeHHbIX AOKYMEHTaxX W npeanaraeT NPUHATL Mepbl
Mo UX YCTPaHEHUIO.

B cnyyae ecnu 3asiBfieHMe 0 Bblaaye paspeLleHns Ha U3MeHeHVe UMEHN 1 (Un) hamunmmn pebeHka
ObINI0 3aN0/IHEHO HeHaf/exawum 06pasom, CreunaincT, NPUHNMAaOLNIA JOKYMeHTbI, 0653aH yKa3aTb
Ha OWWOKWM, noAnexaiine WUCNPaBNeHNo, a TakKxkKe MpPefoCcTaBnseT 3aaBUTEN0  BO3MOXHOCTb
NMOBTOPHOrO HanucaHua 3asBNEHNA Ha MeCTe.

B cnyuae ecnn 3asBuTeneM Obln MpeacTaBineH He MOMHbIA KOMMNAEKT AOKYMEHTOB, CMeuuanucT,
NPUHMMAOLNIA JOKYMEHTbI, 0653aH yKa3aTb Ha KOHEYHbI/i MnepeyvyeHb HefOCTalLWMUX AOKYMEHTOB U
[aTb HE0OX0AUMbIe pa3bACHEHUSA NOMYyYeHUs AaHHbIX LOKYMEHTOB.

Mpn ycTaHOBNEHWM (DAKTOB  OTCYTCTBMA HEOOXOAUMbIX  AOKYMEHTOB, HECOOTBETCTBUA
npeAcTaBneHHblX, AOKYMEHTOB TpeboBaHMAM, YKa3aHHbIM B MyHKTe 2.6.1 ALMWHUCTPaATUMBHOIO
pernameHTa, Creuuanuct, OTBETCTBEHHbIN 3a NPUeM [OKYMEHTOB, YBEAOM/SET 3aABUTENS O HalN4uuu
NPensTCTBAA  AN18  WCMOMHEHUS TOCYAApCTBEHHOW YCayru, OObACHSET 3afBUTEN0  COAepXXaHue
BbIAAB/IEHHbIX HeLOCTAaTKOB B MNPEACTaBNEHHbIX [AOKYMeHTaX W npegnaraet MNPUHATL Mepbl MO KX
YCTPaHEeHUIO.

3afBneHe perncTpupyeTcs rnaBHbIM CMeLManucToM Mo OXpaHe [eTCTBa B TeueHue 1 pabouyero
[HA C MOMEHTA 06paLleHNs 3aABUTENSA K CreLuanncTy no oxpaHe AeTcTsa.

Cneuuanuct MBY «KoBepHUHCKNIA M®LL», NpuHABLLWIA 3asBNEHNE U AOKYMEHTbI, PErMCTpUpyeT
UX B MNOpAdKe WU CPOKWU, MpefyCcMOTpeHHble PernaMmeHTom peAtenibHocTu M®LL, BblgaeT 3adaBUTENO
pacnucky B npuveme AOKYMEHTOB, B TeyeHue 3 - X paboumx fHel HanpaBnsieT uX B 0TAeN obpa3oBaHus



ALMUHMCTpaL M KOBEPHUHCKOr0 MyHULUNANLHOIO paioHa Huxeropogcko 061actu, BbINONHAKOLLMN
OTAefIbHble TOCYLapCTBEHHbIE MOMHOMOYMSA MO OpraHu3auMM W OCYLLECTB/IEHUIO [EATENbHOCTU MO
OreKe W MoneynTesib,CTBY B OTHOLUEHUN HECOBEPLUEHHOIETHMX FPaXKaaH.

[naBHbIA cneuuvanncT MO OXpaHe AeTCTBA PErncTpupyeT B [eHb MOCTYMN/EHWUs 3asB/EHUA C
NakeToOM [JOKYMEHTOB B XypHasie perncrpaLmm 3asas/ieHNin 0 Bblfaye paspeLleHnini 06 N3MeHeHU UMeHN
n pamunun pebeHka (MpunoxeHnve Ne 4), coTpyfHuKy M®L| BbigaeTca pacnvcka B NOAYYeHUU
3aAB/IEHUA W MpuUiaraeMbiX K HEMY [OKYMEHTOB C YKasaHWeM WX MepeyHs, AaTbl U BPEMEHU UX
NoyyeHus.

Kputepnem NpUHATUA peLleHns 0 NpuUeMe 3asaB/IeHNa ABNAETCA Hanumne 3asaBeHns rpaxaaHnHa o
NpeLoCTaBNEHNN TOCYAAPCTBEHHOW YCNYyrM U JOKYMEHTOB, MpPefyCMOTPEHHbIX MYyHKTOM 2.6
ALMVHUCTPATUBHOIO persiameHTa.

MakcuManbHbIi CPOK BbINOMHEHUS MPOLefypbl MO perucTpauuy 3asBfeHus U LOKYMEHTOB - B
TeueHve paboyero AHs, B KOTOPbIA MOCTYNWO 3asBNeHMe.

Pe3ynbTaTOM BbIMOSIHEHNA aAMUHUCTPATUBHOW NpoLeaypbl MO MNpuemy 3afBleHUs SBSETCA
perucTpaums 3asBneHUs B XXypHane peructpauuy 3asaBfeHnidi 0 Bbljave paspelleHnini 06 M3MeHeHuu
UMeHU 1 amnimm pebeHka.

Cnoco6 ¢wmkcaumm pesynbTaTa aAMUHUCTPATUBHOM NpOUEAypbl MO NPUeMYy 3asB/eHUs -
perucTpaums 3asBfeHns B 0TAene 06pa3oBaHus.

3.3.2. dopmMypoBaHMe N Harnpas/ieHNe MeXBeLOMCTBEHHbIX 3anpocoB B OpraHbl (OpraHu3alumu
y4yacTBYIOLLMe B MPeLoCTaB/IeHUN FOCYAapCTBEHHOM YCNYTH.

OcHOBaHMeM A/ Havana afMUHUCTPATUBHOM NpoUeaypbl ABASETCA MOCTYNAeHWe CheLuanncty
no oxpaHe JETCTBa 3adaB/IeHNS C NAKETOM AOKYMEHTOB.

[naBHbIA cneymannucT Mo OXpaHe AeTCTBa MPOBEPSeT NPeACTaBMeHHbIA NakeT AOKYMEHTOB W B
cnyyae ecnu 3afBUTeNlb He NpeAcTaBui MO COBCTBEHHOM WHMLUMATMBE [LOKYMEHTbI, YKa3aHHble B
NOANYHKTe «f» NyHKTa 2.6.1. HacToAwero AAMVHUCTPATUBHOIO pernamMeHTa, raBHblil cneuuanncT no
OXpaHe [eTcTBa B TeyeHMe 3 paboumx [AHeW CO [AHA MpefCTaBleHUs AOKYMEHTOB OCYLLECTBNAET
MOArOTOBKY MeXBEeAOMCTBEHHOro 3ampoca B  YNO/SIHOMOYEHHblE  OpraHbl, Yy4yacTByloliVe B
npeLoCTaBfieHNM FOCYLAPCTBEHHON yCyrn n obnafarolme cBefeHUsMIU, a UMEeHHO:

- CnpaBKa O perucTpaunum HeCcoBepLUEHHONETHEro Mo MECTY >XWUTeNbCTBa Ha TeppuTopu
KOBEPHUHCKOro MyHULMNANbLHOTO paioHa NM60 BbINUCKA U3 LOMOBOW KHUTK.

KpuTteprem NpuHATAA peLleHns 0 (POpMUPOBaHMIN U HANPaBNEHUN B YMOJHOMOYEHHbIe OpraHbl Mo
CUCTEME MEXBELOMCTBEHHOIO 3/1EKTPOHHOrO  B3avMOLENCTBUA MeXBEeLOMCTBEHHOrO 3anpoca o
NpeLoCTaBfieHNM COOTBETCTBYIOLMX CBEAEHWI ABNAETCA OTCYTCTBME AOKYMEHTa, HeoOXOoAuMOro Ans
npeLoCTaBNeHNs FOCYLAPCTBEHHOM YCAYTH.

MaKCUManbHbIA CPOK BbINOMHEHUA MpouUefypbl N0 (DOPMUPOBAHMIO W HanpaBleHUIO B
YMO/IHOMOYEHHbIE OpraHbl MO  CUCTEME MEXBEAOMCTBEHHOIO 3/1EKTPOHHOIO  B3aMMOLENCTBUS
MeXBeLOMCTBEHHOr0 3anpoca 0 NpefoCTaB/eHMN COOTBETCTBYIOLINX CBefeHWU B TedeHue 3 paboumx
AHEN co AHA NpefCTaBNeHUS LJOKYMEHTOB.

CpoK MOArOTOBKM M HanpaBieHWUs OTBETa Ha MeXBeAOMCTBEHHbIV 3anpoc O NpeAocTaBieHun
[JOKYMEHTOB U WH(OpMauun Ans npefocTaBleHUs FOCYLAPCTBEHHON YCAYrM C MCMNOMb30BaHWEM
MEXBeLOMCTBEHHOIO0 WUH(OPMAaLMOHHOIO B3aUMOAENCTBUA He MOXET MpeBbilwaTbh 5 pabounx AHel co
[OHA NOCTYN/IEHMA MeXBeAOMCTBEHHOro 3anpoca B OpraH wauW opraHusauuio, npeaocTasnfoLLme
OOKYMEHT W WH(OpMauuio, ecnv  WHble CPOKW MOArOTOBKW M HanpaBleHWs OTBeTa Ha
MeXBELOMCTBEHHbIA 3anpoc He YCTaHOBMeHbl (efepasbHbIMKA  3aKOHaMK, MPaBOBbIMU aKTamu
MpaBuTenscTBa Poccuiickori ®epepauum U NPUHATLIMU B COOTBETCTBUU C (hefepanbHbIMU 3aKOHaMU
HOPMaTVBHbLIMM NPaBOBLIMW aKkTaMun Cy6beKTOB Poccuiickol ®efepaunn.

Pe3ynbTaT  BbIMNOMHEHUS  aAMWHUCTPATMBHON  Mpoueaypbl -  MOMlyYeHWe OT  [aHHbIX
YMO/IHOMOYEHHbIX OpPraHoB MO CUCTEME MEeXBEeLOMCTBEHHOIO 3/IEKTPOHHOIO B3aMMOfENCTBMA B
3NEKTPOHHON hopme AOKYMEHTOB (CBEeEHMIN), yKa3aHHbIX BbILLE.

[naBHbIA creyuanncT no oxpaHe AeTCTBa NOAyYaeT U PerucTpupyet MOSyYeHHble MO CUCTEMe
MEXBELOMCTBEHHOIO 3/IEKTPOHHOI0 B3aVMOfENCTBMSA HEOOXOAMMbIE JOKYMEHTbI UM MH(OPMaLMIO B
YKypHane perucrpauumn BXoasLleii KoppecnoHAEHUNN.

Mpn camocToATeNIbHOM MpeACTaB/eHUN 3asaBUTENIeM COOTBETCTBYHOLWMX [OKYMEHTOB [aHHOe
aflMUHUCTPATUBHOE [eiCTBME He OCYLLECTBNAETCA, MNaBHbIN CNeuuanucT Nno oxpaHe 4eTCTBa NepexonuT

K UCNOJIHEHUIO CMeAyoLLein afMUHNCTPATMBHON NpoLeaypbl.



3.33. PaccMOTpeHMe 3aB/IEHNIA, NPUHATME PeLLEHNS O Bblaye paspeLleHnii Ha U3MeHEeHe nme
n (Mnn) hammnumn pebeHka Man 0TKase B Bblaye paspeLLeHus.

OcHOBaHMEM AN Hayala  agMUHUCTPATMBHOW  Mpoueaypbl  SBAAKOTCA  Hamuve
3apernucTpypoBaHHOrO 3asBNeHUS U MPUIOXKEHHOr0 K Hemy MO/IHOr0 KOMIMJ/eKTa [OKYMEHTOB,
HeoOX0AUMbIX A/19 NPeLOoCTaBeHUs YCNyru.

Cneuunanuct, npeaoCTaBAOWNA TFOCYAapCTBEHHYHO YCNyry, B TedeHue 3 paboumx [Hein
paccMaTpuBaeT 3asB/IEHUS U MPUNOXKEHHbIA K HUM MOMHbIA KOMMNIEKT JOKYMEHTOB, NpeayCMOTPEHHbIX
HacToAWMUM AAMUHUCTPATUBHBIM PErNameHTOM, OCYLLECTBMIAET MPOBEPKY MOMHOTbI U LOCTOBEPHOCTHU
[OOKYMEHTOB, BbISBNSIET Ha/MuMe OCHOBaHWW AN NpefocTaBNeHUs TFOCYAapCTBEHHOW YCNyru wam
0TKasa B MpefoCTaBfEHUN FOCYAAPCTBEHHOM YCNYyrn, paccmaTpuBaeT 3asiBfieHUe W MPUIOXKEHHbIE K
HEMY KOMWMN LOKYMEHTOB Ha NpeAMeT COOTBETCTBUSA 3aB/IEHHON NPOCLObI MHTepecaM pebeHka.

Mpy n3meHeHUN hamunmm pebeHka Ha haMmuInMio MaTepu, KOTOPYH OHa HOCUT MOC/e BCTYNAeHNs
B HOBbI OpakK, rNaBHbIA CreuManncT Mo OXpaHe AeTCTBa B XO4e NUYHON 6Gecedbl C YneHaMW CEMbW
(MaTepblo, OTYMMOM, PebGeHKOM) BbISICHAET XapaKTep CNOXMBLUMXCS B3aVMOOTHOLLUEHUIA Mexay
pe6EeHKOM M OTYMMOM (Mayexoin), UX ANTEeNbHOCTb U YCTOWYMBOCTb, BbISBASETCS MHEHME OTYMMa Mo
LaHHoMy Bonpocy. Mpu BbIBNEHUN (DAKTOB 6e3pa3NMYHOro OTHOLUEHUS OT4MMa (Mayvexu) K pebeHky,
OTCYTCTBUA MEXAY HUMMW MOANMHHO CeMelHbIX OTHOLUEHWA WM HENpo4HOro xapakTtepa Opaka B
YA0BNETBOPEHUM MPOCLObI MOXET OblTb 0TKa3aHo.

Mpy BbIABNEHUN O6CTOATENILCTB, KOTOPble MOTYT YLIEMUTb MpaBa HECOBEPLUEHHONETHUX,
a TaKkKe B CNOXHbIX CUTyauusx, TPebyHOLWMX KOMNernanbHOro pelleHus, 3asB/lieHue € MpocbOoii
paspewnTb M3MEeHUTb MMA K (Man) ammnuio pebeHka paccmatpuBaetca Ha CoBeTe MO OMeEKe,
NMoneYynTeNbCTBY W 3aLLMTe NPaB HECOBEPLUEHHONETHUX rpaXkaaH npu AgMUHUCTPauun KoBepHUHCKOTO
MYHUUMNaNbHOro parioHa Hukeropoackon 061acTi ¢ y4eTOM COXUBLUMXCA OBCTOATE/NILCTB B CEMbE
HeCcoBepLUEHHOIETHero. NaBHbIA CreunanncT no oOxpaHe LeTCTBA OpraHu3yeT pacCMOTPeHME [aHHOro
Bornpoca Ha 3acefaHuny CoeTa, 0)opMIAeT NPOTOKON 3acefaHus.

3.3.4. MoAroToBKa NpPOeKTa MOCTaHOBMEHWUSA O pa3pelleHUMn Ha WU3MEHEeHWE WMeHU, (amu.
pebeHKa N1 NpoeKkTa NMCbMEHHOMO YBeLOM/IEHUS 06 0TKa3e B paspeLleHun.

Mocne pacCcMOTpeHWs 3afBNEHUS W MPUIOXKEHHOTO K HEMY KOMMJEKTa [AOKYMEHTOB [/1aBHbIi
CneuuanncT no oxpaHe LeTCTBA FOTOBMT MPOEKT NOCTAHOB/IEHUS O paspeLleHnn Ha U3MEeHEHWE UMEHM,
(hammnmm  pebeHka, NOXWBaKOLWeEro Ha Tepputopun KOBEPHUHCKOrO MYHWLMNANLHOrO paioHa
Hwxeropofckoi o06nactu, WAM MNPOEKT MUCbMEHHOro YBeLOMMeHWs 00 OTKa3e B paspelleHuu wu
nepefjaeT ero Ha corfacoBaHue 3aBefylollemMy OTAefIoOM  06pa3oBaHWs U 3aBedylollemy
OpraHv3aL/oHHO-NPaBoBbIM 0TAeN0M AAMUHUCTPaLUY KOBEPHUHCKOINO MYHULMNAIBHOTO painoHa.

Mocne cornacoBaHUs MPOEKT NOCTAHOBNEHNA AAMUHUCTPaLUM KOBEPHUHCKOTO MyHULMNAIbHOTO
paiioHa HuXeropoAckoin 06nacTv o paspeLlleHny 3MeHeHUs NMeHKN, aMunnm pebeHKa, NOXMBaOLLEro
Ha TeppuTOpUN KOBEPHUHCKOrO MYHWULMNANLHOrO panoHa HmKeropoackon obnactu, uam NMCbMeHHoe
yBefloMm/ieHMe 006 OTKase B paspelleHUn HanpasnsetTcs rnase ALMUHUCTpauuy KOBEPHUHCKOIO
MYHULMNaNbHOro panoHa Ans NoAnncaHus.

PelleHne 0 npefocTaBNeHUN roCyfapCTBEHHOW YCAyrn MpuUHUMaeTcs rnasovd ALMUHMCTPaLuu
KOBEPHUHCKOro MyHULMUMNANbHOIO paioHa.

YBefiom/ieHMe 06 OTKase B NpPefoCTaBNEHUN TOCYAapCTBEHHOW YCNYrM C yKa3aHWEM OCHOBaHWIA
[N5 0TKa3a NOAroTaB/MBaeTcs Ha 6naHke AAMUHUCTPaL M KOBEPHUHCKONO MyHULMNALHOMO paiioHa 1
NoANUCBLIBAeTCA rNaBoin AgMUHUCTPaL M KOBEPHUHCKOIO MyHULMNAILHOTO paioHa.

KpuTepveM npuHATUA pelleHns o npefocTasnieHMn Mb6o 06 OTKase B MpefoCTaB/ieHUN
rocyJapCTBEHHONM YCNyrn SBASETCA Y4YeT MHTEepPecoB 3asBWUTENs B COOTBETCTBUM C TpeboBaHUAMU
HacTosLero ALMUHUCTPATUBHOIO perfiameHTa.

Pe3yNbTaTOM BbINO/HEHWUSA [aHHOr0 aAMUHUCTPATUBHOrO [eNCTBUA SABNSAETCH MNOCTaHOBMEHWE
ApamuHucTpaumm KOBEPHUMHCKOrO MYHWUUMNANbHOrO palioHa O Bblgaye pas3pelleHns Ha W3MeHeHue
UMeHN, hammunumn pebeHka mbo NMCbMeHHoe yBefoM/ieHMe 06 0TKa3e B Bblfaye paspeLleHus.

3.3.5. Bblgava 3adBMTeN0 MNOCTaHOBMEHUA AAMUHUCTpaLMN KOBEPHUHCKOro MYHULMUNANLHOT
palioHa O Bblfaye paspelleHnss WU3MeHeHue WMeHU, pamunun pebeHka, MO0 COOTBETCTBYIOLLErO
NMUCbMEHHOI0 YBeLOM/eHUs 06 0TKa3e B BblAaye paspeLleHus.

OcHOBaHMeM [ns Hayana aAMWUHUCTPATMBHOW NpoLeaypbl SBASETCA MNOANWCAHHOe T[NaBoi
AamuHucTpaumm KoBEpHMHCKOT0 MYHWLMNaNbHOrO painoHa noctaHoBneHne «O Bblfaye paspeLleHuns
Ha WM3MEeHeHWe WMeHW, amuamm pebeHKa» WAM MUCbMEHHOE YBeAOM/EHME 06 OTKase B Bbljaue



paspeLleHus, ohoOpMIEHHOr0 B YCTaHOB/IEHHOM NOPSAKe pe3ynbrarta YCnyru.

"naBHbIA crneyunanmcT No oxpaHe AeTCTBa:

1) penaeT 3anucb B XXypHase perucrpaumu 3asBfeHUn O Bblgave paspelleHuil 06 M3MeHeHWK
NMEeHU 1 hammnnun pebeHKa, 0Tpaxkas B XypHa/e cregytoLine faHHble:

- peLleHne no pesynbTaTaM pacCMOTPEHUSA 3aABNEHNA U NPeACTaBNEHHbIX LJOKYMEHTOB;

- HOMep W farta nocTaHoB/eHUs ALMUHUCTPauUMn KOBEPHWHCKOrOo MYHUUMNaNbHOro panoHa,
yBeoM/IeHNS 06 OTKa3e;

2) B TeuyeHMe 3 - x pabounmx p[HeNW mnocne OMOPMIEHUSA MOCTaHOBNEHNA AAMUHUCTpaLUK
KOBEPHMHCKOro MyHMLMNaNbHOro paiioHa MO0 OTKasa [NaBHbIA CReuuannucT no OxpaHe [eTcTBa
CBA3bIBAETCH C 3asABUTENIEM MOCPEACTBOM Tene(hOHHON CBA3M M CO06LaeT 0 Bblgaye pesy/nbTaTa, 1160
HanpasnseT faHHoe pelleHne B ML, ansa nocnepytowein ero Bolgayn (HanpasieHUs) 3asaBUTENHO.

Mpu nepefaye pesynbTata ycnyru w3 oThena obpasosaHus B MOL cneumannct MbY
«KoBepHUHCKNIA M®LL» cBA3bIBaeTCH C 3asaBUTENIEM MOCPELCTBOM TefethOHHOM CBA3M U cO06LWaeT O
Bblgaye pesy/nbTara.

Cneuuanmuct M®L ocyluecTBNSET Bblgavy 3afBUTENKO pe3ynbTara YCNyru B MopsAKe U CPOKM,
npegycMoTpeHHble PernameHToM geatenbHocTy MOL,

Pe3ynbTaTOM afMUHUCTPATMBHOM NpoLeAypbl SABMASETCA Bblfaya 3asBUTENO MOCTAHOB/EHMS
AMUHMCTpaL MK 160 yBeAOMIEHNe 06 OTKa3e.

MocTaHoBNeHMe AAMUHUCTPaUMM KOBEPHUHCKONO MYHWULMNANLHOIO painoHa O paspelueHun Ha
N3MEeHeHMe VMMeHW, damunumn pebeHKa BblaeTCAa He MO3fHee, YeM Yepe3 Mecsl, nocne obpalleHus
rpaXgaHuHa C 3asBfieHMEM O BblJaye paspelleHns W MOMHbIM  MNakeToM [OKYMeHTOB. B
NCKMIOUNTENbHBIX CMlyvasX, B Cnyyae MPOL/IEHUS CPOKa PacCMOTPEHUS 3asiBfIEHUs, He MO34Hee ABYX
MecsiLieB Nnoc/e obpallleHNs rpaxgaHnHa ¢ 3asB/IEHNEM W1 MOSHbIM NMaKeTOM LOKYMEHTOB.

MoctaHoBNeHMe AAMUHUCTPaUMM KOBEPHUHCKONO MYHUUMMAbHOINO panoHa O paspelleHuy Ha
N3MeHEeHMe MMeHN, amMunnmn pebeHka Unn NMCbMeHHOe YBeLOM/IEHWE BbILAETCA MOA IMUYHYHO POCMNCh
3afBuTens. B cnyyae oTkasa B Bbljaye paspelleHus OLHOBPEMEHHO 3asaBUTENIO BO3BPALLAOTCA BCe
[OOKYMEHTbI, Y pa3bACHAETCA NOPALOK 06XKanoBaHUA peLleHuns.

CpoK McnpaBieHnst TEXHUYECKNX OLUMOOK, JOMYLLEHHbIX NPU NPeAoCTaBNeHNN rocyAapCTBEHHOM
YCNYru, He LO/MKEH NpeBbiWaTb 7 AHEN C MOMeHTa 06HapyXXeHWs OWNOKM AW NOMyYeHUs OT /Io60ro
3aMHTepPecoBaHHOMO LA B NMUCbMEHHOM thopme 3asBneHns 06 ownbke B 3anmncsx.

3.3.6. [na okasaHus nNoMOWM ManoOMOOWIbHBIM rpaxjaHaMm W WHBanugam (BK/O
WHBAIMAO0B, MCMOMb3YHOLWMNX Kpecna-Konsacku) B NPeofonieHnun 6apbepoB, MeLlatoWmx nofyveHuto
VMW rOCYLAapCTBEHHOM YCNYrN HapaBHe C APYrMMU nuuamm um obecneymsaeTcs:

- ycnoBus 6ecrnpensaTCTBEHHOro BXoAa B 06beKTbl M Bbixoga U3 HuX; ML, «KoBepHMHCKMiA
Mo®Ll» 06opygoBaH KHOMKOWM Bbl30Ba, ABEPHbIMM Mpoemamu, 3aaHue MMAK oTaena o6pa3oBaHus
060pyA0BaHO MaHAYCOM M KHOMKOW Bbl30Ba;

- COMPOBOXAEHME CNeunancToM MaaoMoOuIbHbIX TpaXKaaH Y MHBaNNLOB, UMEKLWMX CTONKUe
paccTpoicTBa (PYHKLUUWM 3PEHUS WM CaMOCTOATE/IbHOrO MepeiBVKEHUS, U OKa3aHWe UM MOMOLY B
NMOMELLLeHNAX, B KOTOPbIX NPeLoCTaBNAETCA roCyfapCTBeHHan ycnyra;

- Hafnexaulee pasMelleHue obopyfoBaHWA (HanMume B MOMELLEHUW OTAena 06pa3oBaHUs
AAMUHUCTpaLMK  KOBEPHUHCKOrO MYHUUMNAbHOINO paiioHa  MecTa An1d npuemMa WHBaAULOB WU
Ma/loMOOUNbHBIX TpaXKaaH: CTON, CTYN, HOYTOYK, MPUHTEP, MUCbMEHHblEe MNPUHAANEXHOCTH) U
HocuTeneid wMHQopmauum (o6pasubl [OKYMEHTOB B 3/IEKTPOHHOM BWAE W MNe4yaTHOM BapuaHTe),
HEOOXOAMMBIX AN MOJlYYEeHUs  FOCYHAPCTBEHHOW  yCayrM, C  Y4Y4eTOM  OrpaHUYeHUin KX
XU3HEAeATeNbHOCTH;

- ONYCK CypAonepeBofUnKa U TU(NOCYPAONEPEBOAYMNKE;

- fonyck cobaku-npoBOAHUKA Ha 00beKTbl (3h4aHus, MOMeLLeHWs), B KOTOPbIX MpeaocTaB/feTcs
rocyflapCTBeHHas ycnyra, npu Haavyuum LOKYMeHTa, MOATBEPXAAOLLEero ee creymanbHoe obydeHune K
Bbl4aBaeMoe Mo (opme M B MOPSAAKE, KOTOPble YCTaHOB/eHbl MpukasoM MwuHUCTepcTBa Tpyda M
couvanbHol 3awntbl Poccuiickoin depepauny o1 22.06.2015 Ne 386H «O6 yTBEpXAEHMU (HOPMbI
[LOKYMeHTa, NOATBEPXKAAIOLLEro cneynanbHoe 06yyeHne cobakm-NPOBOLHMKA, U NOPSALKA ero Bblaaum».

B cnyyae HEBO3MOXHOCTW MOSIHOCTbKO MPUCNOCOOUTL O0OBLEKT C Y4eTOM MNOTPebHOCTU
MalOMOOWNbHBIX  TpaXpaH, WHBaAMLOB OTAen o06pa3oBaHus ALMUHUCTpauuMm  KOBEPHMHCKOrO
MYHULUMNANbHOFO paioHa, NpeAoCTaBAAOWMIA TOCYAapCTBEHHYK YyCayry,  obecrneumBaeT Bble3[
rNaBHOro CreumanncTa no OxpaHe AeTCTBA MO MECTY >XWUTENbCTBA MASIOMOOW/bHbBIX  FPaXAaHUH 1



nHBanngos (B npegenax KoBepHMHCKOro MYHMUMNANbHOrO paioHa) A8 OKasaHWs roCyAapCTBEHHOW
YCNyrn: MpUeM 3asBfiEHMS C MNaKeTOM HeoOXOAMMbIX [OKYMEHTOB /MO0 Bblgaya pesynbTaTa
rocyapCTBEHHOWN YCNyru.

3.4. TTopAAoK OCYLeCcTBNEHUS aMUHUCTPATUBHbLIX NPOLEAYP B 3NEKTPOHHONM (hopme.

MpefocTaBneHne MHoOpMaLUn 3asaBUTeNsM 1 0becrniedeHme AOCTyna 3asBUTeNen K CBEAEHUAM O
rocyflapCTBEHHOW YCnyre OCYLLECTBNAETCA MNOCPeLCTBOM pasMeLLeHUs WH(popMauMnm o mnopsake
NpeLoCTaB/IEHNA FOCYAapPCTBEHHONM YyCNyrn Ha ouumnanbHOM cainte AgMUHUCTpauumn KoBepHUHCKOro
MYHALUMMNANLHOINO pailoHa, Ha cailTe oTAaena o6pasoBaHus AgMuHUCTpauunm  KoBEpHMHCKOro
MYHULMMNANLHOTO paioHa, B ceTU VIHTEPHET M C UCMO/b30BaHNEM rOCYAapCTBEHHON MH(OPMaLMOHHOW
cucTembl Hmkeropoackon obnactn «EAnHbIA VIHTEpHET-NopTan rocyaapCTBEHHbIX U MYHULMNaNbHbIX
yenyr (hyHKumin) Huxeropoackoi obnactu», heaepasbHON rocyaapCTBEHHOW CUCTEMbl «EAMHbIN
nopTan rocyAapCTBEHHbIX U MyHULNNANbHBIX YCAYT (DYHKLNIA)».

3.5. KoHpupeHumanbHas wnHhopMaums, NOCTYNuBLUAA B OTAeN 06pa3oBaHUs, BbIMOHAOLLMWIA
OTAe/IbHble TOCYLapCTBEHHbIE MO/IHOMOYUSA MO OpraHum3auMuM 1 OCYLLECTB/IEHUIO [LeATeNIbHOCTU Mo
OrMeKe 1 NoMeYnTeNbCTBY B OTHOLIEHWM HECOBEPLUEHHONETHMX rpaxaaH, MBY «KoBepHMHCKMin M®LL»
He MoA/NexuT pasrnaweHunto. CneunanncTbl, OTBETCTBEHHble 3a MPUEM W Bbljadvyy [AOKYMEHTOB
3aaBUTENAM, 3a NpefocTaBNeHne rocyfapCTBEHHON YCIyrn HecyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3aKoHOAaTeNbCTBOM  Poccuitickoli  ®defiepaumy 32 COXPaHHOCTb W 3aWMTY  KOH(MAEHUMaNbHOM
NHpopMaLNK.

B

4. ®POPMbl KOHTPO/J1A 3A NCMOJIHEHNEM AODMUWUHNCTPATUBHOI O PETJTAMEHTA

4.1. CneunanncT, OTBETCTBEHHbI 3a MpefOCTaB/ieHNe TrOCYAapCTBEHHON ycnyrn «Bblgaya
paspeLleHnin Ha COBepLUEeHME OTAENbHbIX CAEN0K N0 OTYYXKAEHUIO MMYLLECTBa HECOBEPLUEHHONETHMX,
NPOXMBaKLWKX Ha TeppuTopUn KOBEPHMHCKOrO MYHULMMNALHOIO painoHa HuXeropoackoin obnactu»,
HeceT NepcoHa/IbHY OTBETCTBEHHOCTb 3a CPOKM U MOPSAOK UCMOSHEHNUS KaXKAON afgMUHUCTPATUBHOM
npouesypbl, YKaszaHHONW B HacToAWwemM ALMUHUCTPATVBHOM perfiaMeHTe.

4.2. KOHTpOnb 3a MOMHOTOM W KayecTBOM WCMO/HEHUS TOCYAapCTBEHHOW Yycnyru, 3a
co6/0eHeM NOCNef0BaTeNIbHOCTU AeNCTBUNM, OnpeseneHHbIX aAMUHUCTPATUBHBIMKU NpoLeaypaMu no
NpeLoCTaB/IEHNIO FOCYAAapPCTBEHHOW YCMyru, BK/OYaeT B cebs MpoBefeHVEe MPOBEPOK, BbISBAEHME U
yCTpaHeHve HapyLleHWli npaB 3asBUTeNeil, pacCCMOTPEHUE, MPUHATUE pPelleHni U NOATOTOBKY OTBETOB
Ha obpalleHns 3asBUTENER, cofepxKallme Xanobbl Ha pelleHns, aeicTeus (6e34encTBme) AOIKHOCTHBIX
NnL, a TaKxKe NPoBepKy UCMOHEHNS NOIOXKEeHWI HacToALEro AAMUHUCTPATUBHOIO pernaMeHTa.

TeKyWMnin KOHTPO/Mb 3a COOMOLEHMEM W UCMOMHEHWEM MOMOXEeHUA AAMUHUCTPATUBHOIO
pernameHTa OCYLLeCTBASETCA MNYTEM MNPOBEAEHUA [O/MKHOCTHbIM  /INLOM, OTBETCTBEHHbIM 32
opraHusauuio paboTbl MO MNPEeLOCTaBNIEHUIO TOCYLAPCTBEHHOW YCNyru, TMpPOBELEHNA MPOBEPOK
COONIOAEHUSA W WUCMOSIHEHUS  AO/MKHOCTHBIMW — NILAMW, B KOMMETEHLUMIO KOTOPbIX  BXOAUT
npefoCTaBfieHWe  rOCYAapCTBEHHOW  YyClyru,  MOJMIOXKEHWIA  HacToAwero  AAMUWHUCTPATUBHOIMO
pernamMeHTa, MHbIX HOPMaTVBHbIX NMPaBOBbIX akTOB Poccuiickoli deaepaummn, Huxeropoackoi obnactu
M MYHULMNANbHbIX NPaBOBbIX aKTOB. TeKyLWUA KOHTPO/Ib OCYLLECTBASETCA MOCTOAHHO.

4.3. TIpoBepKN NOMHOTHLI U KayecTBa NpefoCTaB/eHNS TOCYAapCTBEHHOMN YCYr OCYLLECTBNAOTCA
Ha OCHOBaHWW WHAMBUAYaNbHbIX MPaBOBbIX aKTOB (NPMKa30B, PacropsXKeHWn) PpyKOBOAUTENeR
OpraHoB, y4acTBYHLLMX B NPeLOCTaBNeHNN JaHHON roCyAapCTBEHHOM YCyru.

Mpn npoBepke MOryT paccMaTpuBaTbCAd BCe BOMNPOCbl, CBA3aHHble C MNPeAOCTaB/IEHNEM
rocyapCTBeHHOM ycnyrn (KOMMAEeKCHble MPOBEPKW), WU  OTAeNlbHble BOMPOChI (TeMaTuyeckue
nposepku). MNpoBepka Takke MOXeT NPOBOAUTLCA MO KOHKPETHOMY 06paLLeHUto 3asaBUTeNS B MOPSAKE,
YCTaHOB/IEHHOM HaCTOAWMUM ALMUHUCTPATUBHLIM PerfiaMeHToM.

4.4, TIopsAoK N NepUOANYHOCTb OCYLLECTBIEHUS NIAHOBbLIX N BHEMNAHOBLIX MPOBEPOK MOMHOTHI U
KauyecTBa NpPefOCTaBNEHNs FOCY[APCTBEHHOM YCNyru, B TOM 4ucne MOpsfoK W (hopMbl KOHTpONS 3a



MOJTHOTOM M Ka4yeCTBOM NMpefoCTaBeHNs FOCY4apCTBEHHOM YCayri.

4.4.1. Llenbto NpoBeAeHWs MIaHOBbLIX U BHENAHOBbLIX MPOBEPOK SBNAETCS BbISIBNEHNE HAPYLUEHWI
nopsfka nNpefocTaBNeHns rocyAapCTBEHHOW YCNyru, B TOM YMC/le CBOEBPEMEHHOCTW W MONHOTbI
paccMoTpeHust obpalleHnid rpaxaaH, 060CHOBaHHOCTM M 3aKOHHOCTU NMPUHATUSA MO HUM PELLIEHWNNA.

4.4.2. TnaHOBble NPOBEPKM MOMHOTbI U KayecTBa MNpefoCTaBNeHUs TOCYAapCTBEHHON YCayru
OCYLLECTB/AOTCA 3aBeAyloWMM OTAeNnoM obpasoBaHusA. Tlpu npoBepke MOryT paccMarpumBaTbCs BCe
BOMPOCbI, CBA3aHHbIE C NPeAOCTaB/EHNEM TFOCYLAPCTBEHHON YyCayrn (KOMMIEKCHble NPOBEPKM), WK
OTAe/IbHble acneKTbl (TemaTU4eCcKne NPoBEPKK).

BHennaHoBble NPOBEPKM OPraHM3ykoTCs W NPOBOAATCA B ChAyyasax oOO6palleHUidn rpaxgaH C
Xanobamy Ha HapyLLeHMe UX NpaB M 3aKOHHbIX UHTepecoB AercTBuAMK (6e34eiicTBMEM) JO/MKHOCTHBIX
nny, AAMUHUCTPaL MK KOBEPHUHCKOTO MyHULMNAIbHOTO paioHa, MyHULMNANbHbIX CYXaLlmX.

4.5. Mo pe3ynbTaTaM MNpPOBEAEHHLIX MPOBEPOK B CAy4ae BbISBNEHWUA HapyLUEHWI
3afBMTeNell OCYLLEeCTBASETCA MNPUBIEYEHWNE BUHOBHBLIX /ML, K OTBETCTBEHHOCTM B COOTBETCTBMM C
3aKoHoAaTeNbCTBOM Poccuiickoi ®efepaunn.

4.6. TlpoBepka COOTBETCTBMS MOMHOTbI M KayecTBa MPeoCTaBNeHMSI TOCYAAPCTBEHHON YCyru
npeabsBAseMbIM TPEOOBaHMSAM OCYLLECTB/ISETCA Ha OCHOBaHMM HOPMATMBHbLIX MNPaBOBbIX aKTOB

Poccuitckori depepauumm.

4.7. TlonoxeHus, xapakTepusytowme TpeboBaHMS K MOPSAKY W (opmaM KOHTpons 3a
npeaocTaBneHeM FOCyAapCTBEHHOW YCNyr, B TOM YMCNE CO CTOPOHbI FpaXpjaH, X 00befUHEHWUIA ©
opraHunsaumi.

KOHTpo/b 3a npegocTaBneHneM rocyAapCTBEHHON YCNyri, NpefaHHON 418 UCNOMHEHUS opraHam
MECTHOr0 camoyrnpaBfieHWs, B TOM 4uCfie CO CTOPOHbI FpaxjaH, UX O00beAWHEeHWUI W opraHu3auuii,
OCYLLECTB/ISETCA MNOCPEACTBOM MOMyYEHWUA MOMHOW, aKTyalbHOM W [OCTOBEPHON WHGopMaumm o
nopsgke NpeaocTaBieHNs rocyfapCTBEHHON YCNyru, NepeaaHHON ANa UCMONHEHUS OpraHaM MEeCcTHOro
CamOyMnpaBfieHNs,, U BO3MOXXHOCTW [A0CYyAe6HOro paccmoTpeHus obpalieHuin (>kanob) B mpouecce
NoNMyYeHUs  FOCYLAPCTBEHHON  yCayru, nepefjaHHON AN UCMOSIHEHUS  OpraHaM  MeCTHOro
caMoynpas/ieHus.

5. JOCYEBHbIN (BHECYJEBHbIN) MOPAAOK OBXATOBAHWSA PELLEHWIA
VN JEVNCTBUW (BE3LENCTBUSA) OPFAHA, MPEAOCTAB/IAIOLLENO
FOCYIAPCTBEHHYIO YC/IYTY, A TAKXE WX JOKHOCTHbIX ML

5.1. 3asBMTeNM WMMEKT MpaBO Ha 006XanoBaHWe [AEWCTBMIA WAM 6Ge3aeincTBus CneumanncTa,
y4yacTBYHOLLEr0 B NPefoCTaBNeHNN FOCY4apCTBEHHONW YCNyru, BO BHECYeOHOM U Cye6HOM NopsiaKe.

5.2. 3asBuTenu Bnpase 06paTUTLCA C Xanob0i IMYHO UM HanpaBUTb NUCbMEHHOe 06palleHue,
Xanoby (nNpeTeH3Wt0) Ha MM 3aBefytoLero oTheioM o6pazoBaHus AgMUHUCTpaLMn KoBEpPHUHCKOrOo
MyHUUMNanbHOro parioHa (Hwxkeropoackas o6nactb, KoBepHUHCKMIA paiioH, n. KoBepHuUHO, yn. Kapna
Mapkca, 4. 4) Ha geiicTBuA (6e34eMCTBMS) rNaBHOMO CreyuanncTa no oxpaHe AeTcTBa.

5.3. 3asBuTenu BnpasBe 06PaTUTLCS C XKanoboi NMYHO MM HanpaBUTb MUCbMEHHOE obpaLleHue,
Xanoby (npeTeH3nto) Ha mmsa aupekTopa MBY «KoepHuHckunii MdLL»  (Huxeropogckas o6nacTb,
KoBepHMHCKWIA paiioH, n. KosepHuHo, yn. Kapna Mapkca, 4. 26) Ha pgeicteua cneumanucta MBY
«KoBepHUHCKMn M®DLL».

54. Ha pelictBus (6e3geiicTBre) 3aBefytowlero OTAeNIOM 00pa3oBaHUs  AAMUHUCTpaLUK
KOBEPHUHCKOr0 MyHWLMNANLHOTO paiioHa uiv gupektopa MBY «KoepHUHCKuii M®Ll» 3aaBuTenu
BMNpaBe 06paTUTLCS C XKanoboi MYHO MAM HanpaBWUTb MUCbMEHHOE obpalleHune, anoby (NPeTeH3unto)
Ha UMA rnasbl AgMUHUCTPauun KOBEPHUHCKOTO MyHMLMNanbHOro parioHa (Huxeropogckas 061acTb,

KoBepHuHCKMiA paitoH, n. KoBepHUHO, yn. Kapna Mapkca, 4. 4).

npe



5.5. 3asaBuTeNIM MMEKT MpaBO 06paTMUTLCA C >Kanoboi NMYHO MAM HanpaBUTb MUCbMEHHOE
obpalyeHVe AO/MKHOCTHBIM fnvuam  ALMUHUCTpaLMM  KOBEPHUHCKOrO MYHWLUMUMNA/LHOIO  paiioHa:
TeneoH rnasbl AAMUHUCTpauuy KOBEPHMHCKOrNO MyHUUMNanbHoro panoHa 8-831-57-2-14-50;
TeneoH 3amecTuTens  rnaebl  AAMUHUCTpaumMnm  KOBEPHMHCKOTO  MYHUUMMANbHOIO  paioHa
8-831-57-2-15-51, appec anekTpoHHoM noutbl: official@adm.kvr.nnov.ru; TeneoH 3aBesyoOLLErO
OTAeNoM 06pa3oBaHMs AAMUHMCTpaLUM KOBEPHMHCKOIO MyHUUMNanbLHOro painoHa 8-831-57-2-16-60,
aZlpec 3NeKTPOHHOM nouTbl: roo@adm.kvr.nnov.ru; TenetoH anpektopa MbY «KosepHUHCKMit MdLL»
(8-83157) 2-29-20, agpec aneKTpoHHoW noyTbl: mfc.kovemino@yandex.ru.

3aABuTE/Ib MOXET 06PATUTLCA C Xa10601 B CMefyoLWwmnx cnyyasx:

1) HapylweHune cpoka perucTpauuy 3anpoca 3asaBuTens O MpefocTaB/eHUU rocy[apCTBEHHOM
ycnyru;

2) HapylleHue CpoKa NpefoCcTaB/eHns yCcnyru;

3) TpeboBaHWe y 3aaBUTENA [LOKYMEHTOB, He MNpPefyCMOTPEHHbIX HOPMAaTUBHbLIMU MPaBOBLIMU
akTamy Poccuiickoin defepaunm, HOPMaTMBHbIMK MPaBOBbIMM akKTamMy Huxeropofckoin obnactu,
MYHUUUNaIbHbIMW MPaBOBbIMU aKTaMW 15 NPeAoCTaBIeHUs FOCYAapCTBEHHOW YCNyru;

4) 0TKa3 B MpuemMe [OKYMEHTOB, NpPefoCTaBNeHWe KOTOPbIX MPesyCcMOTPeHO HOPMaTWMBHbIMU
npaBoBbIMK akTamu Poccuiickoli depepaummn, HOPMaTUBHBIMU NPaBOBLIMU akTamm HuKeropogckor
06/1acTh, MyHULMNANbHBIMW MPaBOBbIMWA akKTaMu [15 MpefoCTaB/IeHUs FOCYLapCTBEHHOW ycnyru, y
3aABuUTeNS;

5) 0TKa3 B NpefoCTaB/eHUN YCyrn, ecim OCHOBaHUS OTKasa He NpefsyCcMOTpPeHbl (efepaibHbIMU
3aKOHaMU 1 MNPUHATBIMA B COOTBETCTBMM C HUMU HOPMATMBHbLIMU MPaBOBbIMW akTaMu Poccuiickoi
defepaumn, HOPMATUBHbLIMW MPaBOBbIMU akTamu Hwkeropoackoh 06nactu, MyHULMNANbHLIMU
NpaBOBbIMW aKTamu,

6) 3arpeboBaHMe C 3asaBWUTENA NPU MPefOCTaBNEHUWM TOCYAAPCTBEHHOW YCAyrun nnatbl, He
npeLyCMOTPEHHOV HOPMAaTWMBHbLIMW MNPaBoBbIMK akTaMu Poccuiickoii Pepepaumn, HOPMaTUBHbLIMU
NpaBoOBbIMU aKTaMn HKeropoAcKoin 061acTi, MyHULMNAbHLIMU NPaBOBLIMW aKTamu;

7) 0TKa3 opraHa, NpPefoCTaBMAIOLLEr0 rOCYAapCTBEHHYIO YCNyry, AO/MKHOCTHOrO /vua opraHa,
NpeLoCTaBNALWEro rocyfapCTBeHHy0 YyCyry B WUCNpPaBfeHUN [OMNYLLEHHbIX OMevyaToK M OLKU6O0K B
BblaHHbIX B pe3ynbTaTe MpefoCTaBNeHUs roCYLapCTBEHHOW YCyrn AOKYMeHTax, /iMbo HapylleHue
YCTaHOB/IEHHOIO CPOKa TaKUX UCNpaB/ieHNA.

5.6. O6wue TpeboBaHMA K MOPALKY NMOAAYN U PACCMOTPEHNSA XKanoobl:

5.6.1. >)Xanoba nogaetcs B NMCbMEHHON PopMe Ha ByMaKHOM HOCUTeNe, B 3NeKTPOHHON (opme B
OpraH, NpefocTaB/ALWMIA FOCYAapCTBEHHYHO YCNyTry.

5.6.2. )Xanoba MOXeT OblTb Hanpae/fieHa MO MNOYTe, 4epe3 MHOrOYHKLMOHANbHbIA LEHTP,
C MCMO0JIb30BaHNEM MH(OPMALMOHHO-TENNEKOMMYHUKALNOHHOW ceTu «/IHTEpHET», a TaKXKe MOXET ObITb
NPUHATA NPY IMYHOM NPUEME 3aABUTENS.

5.6.3. XKano6a, noctynuBlwas B AAMUHUCTPaLMO KOBEPHMHCKOr0O MYHWULMMNaNbHOrO painoHa,
MOAJIEXXUT PACCMOTPEHUIO [O/MKHOCTHLIM JINLOM, Hafe/leHHbIM MOIHOMOYMAMKW MO PacCMOTPEHUIO
Xano6b, B TeyeHMe NATHaALATU paboumnx AHein co AHA ee perncTpauuu, a B cnydvae obkanoBaHMs 0TKasa
ApmuHuCTpaumm  KOBEPHUHCKOrNO  MYHWUMNANbHOrO  pailoHa, AO/DKHOCTHOrO  nuua  opraHa,
NpefoCTaBNAOWEro rocyAapCTBEHHYK yCiyry, B TMpueMe [OKYMEHTOB Yy 3asBuTens /vbo B
MCNpaBfieHUN JONYLEHHbIX OMeYyatok M OWKO0K WM B Cayyae 00XasoBaHUA  HapyLleHus
YCTaHOB/IEHHOTO CPOKa TaKUX UCMPaBIeHW - B TeYeHWe NATU paboumnx LHeil co AHA ee perncrpaumm.

5.6.4. XKanoba fonxHa cofepxaTtb:

- HaVMeHOBaHWe opraHa 1 LO/HKHOCTHOMO NuLa, NPefoCTaB/AOLWEro rocyaapCTBEHHYO YCAyry,
peLleHmns n geiictems (6e3aelicCTBME) KOTOPbIX 06XKanyrTCs;

- (hamunuio, MM$, OTYEeCTBO, CBEAEHWUA O MeCTe >XXWUTeNbCTBA 3aABUTENSA, a TakKXke HOMep
KOHTaKTHOrO TeneoHa, NOYTOBLIA afpec M afpec 3MEKTPOHHON NoYTbl (NPW HaMyuMm), NO KOTOPbIM
[O/MKEH BblTb Hanpas/ieH OTBET 3aABUTESIO;

- CBefeHNA 06 06XKanyeMbiX peLleHusx W AencTBuii (6e34eiicTBMIA) opraHa, NpeaoCcTaBAsAOLWEro
rocyflapCTBEHHYIO YCNyry, NMM60 MyHULMNANBHOIO CyXalllero;

- [0BOfbl, Ha OCHOBaHMM KOTOPbIX 3asBUTE/lb He COrflaceH C pelueHnemM W [AeiACTBUEM
(6e3geincTBmem) opraHa, NpefoCTaBASKOWENO rocyAapCTBEHHYH YCAYry, AO/MKHOCTHOro nuua nméo
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MYHULMNANbHOTO CRyXallero. 3asBuTeneM MOryT ObiTb NpefcTaBfieHbl AOKYMeHTbI (MpU Hanuuum),
noATBEPXKAALOLLME LOBOAbI 3asBUTENS, IMBO UX KOMUK.

5.6.5. Mo pe3ynbTaTaM pacCMOTPEHMS XXanobbl opraH, NpPefoCTaBAANLWMIA roCyAapCTBEHHY
yCnyry, NPUHUMAET OAHO M3 CNeayHLWMX PELLEeHWIA:

- YAOBNETBOPSET anoby, B TOM uucne B hOpMe OTMEHbI MPUHATOrO PELLEHUS, WUCMpPaBNeHNS
[ONYLUIEHHbIX OpraHoM, MpPeAoCTaBMAIOLMM FOCYAAPCTBEHHYHO YCMYry, OMeyaTtok M OWWGOK B
BblJaHHbIX B pe3ynbTaTe NPef0CTaBNEHNS FOCYJAPCTBEHHON UM MYHULMMANBHOW YCNyr AOKYMEHTax,
BO3BpaTa 3afBUTENIO AEHEXHbIX CPEeACTB, B3MMaHWe KOTOPbIX HE MNpeaycMOTPEHO HOPMATUBHbLIMU
npaBoBbIMW akTamu Poccuiickoii  ®egepalyn, HOPMATMBHBIMU MPAaBOBbIMU aKTaMK CyObLEKTOB
Poccuiickoii deaepaLmm, MyHULMNaNbHbIMW NPaBOBbIMI aKTaMu, a TaKKe B UHbIX (hopmax;

- 0TKa3bIBaeT B Y/JOB/IETBOPEHM XKanoobl.

5.7. AGMUHUCTPaLmMs KOBEPHMHCKOTO MYHMUMNALHOTO paiioHa OTKasblBaeT B Y/AOB/IETBOPEHUM
)anobbl B Cneyrowmnx cyyasx:

a) Hannuve BCTYNUBLLETO B 3aKOHHYHO CU/Y PELLEHUs CyAa, apoUTPaXKHOro cyaa no »anobe o ToM
e NpeAMeTe 1 MO TEM XKe OCHOBaHMAM;

6) nogaya >anobbl MLOM, NMOHOMOYMS KOTOPOro He NMOATBEPXKAEHbI B MOPSAKe, YCTAaHOBEHHOM
3aKOHOZaTeNbCTBOM Poccuiickoii deaepauuu;

B) HaMuMe peLLeHNs Mo Xanobe, NPUHATOro paHee B OTHOLLEHUM TOFO XXe 3asBUTENS M N0 TOMY
Xe npeameTy. ECiM B NUCbMEHHOM 06paLLeHWM 3asBUTENS COAEPXKMUTCA BOMPOC, Ha KOTOPbIN
3asBMTeNt0 Gonee OAHOrO pasa [aBajNCb MUCbMEHHble OTBETbl MO CYLUECTBY, B CBS3W C paHee
HanpaBnseMbIMi  OOpaLLEHNSMIU, U MpW 3TOM B 0OpaLLeHWM He MPUBOAATCA HOBble [AOBOAbI MU
06CTOATENbCTBA,  YMONHOMOYEHHOE HAa TO  JO/MKHOCTHOE /MU0, MNPUHUMAET  pPELUEHME O
6e30CHOBATENILHOCTM OYEPeAHOro 06paLLeHNs W MPEKPaLLEHNN MEPENUCKN C 3asBUTENEM MO JaHHOMY
Bonpocy. O JaHHOM PeLUeHUN YBeJOMNSETCS 3afBUTENb, HAMPaBUBLLWIA 0OpaLLEHWE;

) HEBbISIBNEHME HapyLUEHWIA [eliCTBYIOLLEr0  3aKOHOAATEeNbCTBA MPW  MPeAOCTaBEHUM
rocyfapCTBEHHOW YCNYT U NPUHATN NO HEW peLleHus.

5.8. He no3aHee fHs, cneayowero 3a AHEM MPUHATUA PELLEHWS, 3asBUTE/O B MUCbMEHHON (hopme
1 MO0 XXeNaHuIo 3asBUTENSA B 3/IEKTPOHHOI (hopMe HanpaBnseTcs MOTUBUPOBAHHbIV OTBET O pe3y/ibTaTax
PacCMOTPEHMNSA XKanoobbl.

5.9. AgMmuHuctpaums KoBEpPHMHCKOrO MYHMUMNaNbLHOrO paiioHa BnpaBe OCTaBMTb >Kanoby 6e3
OTBETA B CNEAYHOLNX CyYasx:

a) Npu MOMyYeHUU NUCbMEHHOro 06palleHNs, B KOTOPOM COAEPXAaTCs HeLeH3ypHble, nn6o
OCKOpOUTE/IbHbIE BbIPAXKEHWSA, YrPO3bl XWU3HWU, 340POBbI0 U MMYLLECTBY LO/IXHOCTHOrO /MUa, a Takxke
UneHOB ero cembu. TnaBa AAMUHUCTpauUyM KOBEPHMHCKONO MyHUUMNANbHOIO palioHa, 3aBefytoLyunii
oTAenom ob6pasoBaHus ALMUHUCTpauMn KOBEPHUHCKOro MyHULMNaNbHOro paioHa, gupektop MBY
«KoBepHUHCKMin M®LL» BnpaBe oCTaBUTL ObpalleHne 6e3 0TBeTa MO CYLECTBY MOCTaBNEHHbIX B HEM
BOMNPOCOB 1 COOOLWNTL 3afBUTENIO, HanpaBuBLUEMY O6palleHne, 0 HeAONYCTUMOCTH 3/10ynoTpebneHns
npasomM;

6) OTCYTCTBME BO3MOXHOCTW MpOYUTaTb KaKyr-Mbo 4acTb TeKCTa >Kanobbl, (amunuio, ums,
0TYecTBO (MPY Ha/IM4YMKM) 1 (MK) NOYTOBLIN afpec 3asBUTENA, YKa3aHHbIE B XXanooe;

B) B MWCbMEHHOM 06pallleHUN He yKasaHbl (hamwnuna rpaxzaaHuHa, HanpaBuMBLLEro obpalleHue,
WM NOYTOBLIN afipec, N0 KOTOPOMY AO/MKeH ObiTb HanpaBieH OTBET Ha obpalleHme.

5.10. Ecnv OTBeT MO CYLLECTBY MOCTaB/IEHHOr0 B 06paLleHUn BOMpoca He MOXeT ObiTb fJaH 6e3
pasrnawleHusi CBefeHW, COCTaBMALWMX FOCYAAPCTBEHHYIO WAW WHYI0 OXpaHsemyto (eaepaibHbIM
3aKOHOM TaiiHy, 3afBMTeNl0, HanpaBMBLUEMY Ob6palleHue, coobLiaeTcs B MUCbMEHHON (opme B
HeAeNbHbIA CPOK 0 HEBO3MOXHOCTY [aTb OTBET MO CYLLECTBY MOCTaB/EHHOIO B HEM BOMNpOCca B CBA3N C
HeAoNYyCTUMOCTbIO pa3rialleHns yKasaHHbIX CBEAEHIA.

5.11. PeweHuns n gelictensa (6e3aeliCTBME) AOMKHOCTHBIX ML, HapyLlatoLMe npaea 3asBMTeNs Ha
nosly4yeHmne ycnyru, MoryT 6biTb 06XasnioBaHbl B CyJe B NOpsLKe, YCTaHOBNEHHOM 3aKOHOAATeNbCTBOM

Poccuitckoii ®epepaymm.



6. SAKJ/TFOUUNTEJIbHBLIE MOJTOXXEHWA

6.1. HactoAawmii ALMUHUCTPATUBHbLIA pPernaMmeHT ABASETCS 00s3aTeNlbHbIM A5 MCNOMHEHWUS
NMLAMW, YYaCTBYHOLLMMMN B NPeLOCTaBAEHNN FOCYAapPCTBEHHON YCYTH.

6.2. CneynanncTbl, OCYLLECTBNAIOLLINE NPUEM 3asB/IEHWIA U NMPOU3BOACTBO MO 3adB/IEHNIO, HECYT
NMepcoHa/IbHYK0 OTBETCTBEHHOCTb 3a COO/IOEHNE CPOKOB M MOpsALKa NpuemMa LOKYMEHTOB, 3a NPOBEPKY
LOKYMEHTOB, onpefesneHne Ux NoLAMHHOCTA U COOTBETCTBUSA YCTAHOB/IEHHbIM TPEO0BaHUAM, a TakKxXe
CO6/I0fieHNEe CPOKOB BbINOJIHEHUA aAMUHUCTPATUBHbIX AEACTBUI, BXOAALLMX B UX KOMMETEHUMI0. Bee
[O/MKHOCTHbIE /MLa, Y4acTBylolMe B NPeoCTaBNeHUUM [aHHOW rocyLapCTBEHHOW YCNyru, HecyT
OTBETCTBEHHOCTb 3a BbINO/IHEHWE CBOMX 00f3aHHOCTEN W COGMOAEHME CPOKOB  BbIMOMHEHMS
aAMUHUCTPATUBHLIX Mpoueayp.



MpunoxeHve 1
K ALMVHWUCTPaTUBHOMY PernameHTy OKa3aHWus rocyfapCTBEHHOW ycnyrm
«Bblfjaya pa3peLleHns Ha U3MeHeHue MeHn pebeHka, He AoCTUrlLero sospacta 14 ner,
a TaKXKe Ha M3MEeHeHVe NPYCBOEHHOW eMy haMunnm Ha Gammanio Apyroro poamTens
Ha TeppuTopun KOBEPHUHCKOrO MyHULMNANLHOr0 pailoHa Huxeropogckoi 06nactu»,
yTBEpXeHHOMY [MocTaHoBeHEM AQMUHUCTPaLKN KOBEPHUHCKOIO
MYHUWLMNanbHOro painoHa Huxkeropogckoii o6nactu ot 20.06.2014 r. Ne 328
(B pes. noctaHoBfeHWn AAMUHMCTPaL KU KOBEPHUHCKOr0 MyHULMNANbLHOTO paioHa
Hwkeropogckoii 06nactu ot 19.02.2016 Ne 123, ot 17.10.2016 Ne 637, oT 13.06.2017 Ne 383)

dopma 3as8BNeHNA poamTens
0 Bblaye paspelleHns Ha M3MeHeHe MMeHN (hammanm) HecoBePLLEHHONETHEro pebeHkKa,
He JoCTuUrLlero sospacrta 14 net

B AamMuHucTpauuio
KOBEPHUHCKOr0 MyHMLMNANbHOIO palioHa
Hwxeropoackoi obnactu

oT rp.
(P.N.0. poguTtens (3aKOHHOrO NPeAcTaBUTeNs) MOMHOCTbIO)
MacnopT cepusa Ne
BblaH
1
« » 20 ropa

npoxxmeatowero (ei) no agpecy:
Hwuxeropoackas o6nactb, KoBepHUHCKWIA painoH,

TenetoH

3AABJIEHUNE
poAuNTeNs 0 Bblfauye paspeLleHns Ha U3MeHeHe NMeHU ((haMuInn) HecOBEPLLIEHHOETHERO

Mpowy Bac BblgaTb paspelleHne Ha W3MeHeHWe (amuaum  (MMeHn) moemy  (Moei)
HecoBepLleHHoneTHeMy (eid) cbiHy (gouepn)

®.1.0, parta poxaeHus
3aperncTpnupoBaHHOro no agpecy: ,
NPoXXmnBaroLLero no agpecy: ,

Ha « »
yKaszaTb HOBOE UM ((haMuaunio)

B CBA3N C TEM, UTO

YKa3aTb 006CTOATENBLCTBA
Mpowy UPUHATL BO BHUMaHWe, 4YTO WU3MeHeHue (amunun (MMeHu) OyaeT COOTBETCTBOBATb

NHTepecam pebeHKa, T.K.

Cornacue oTua (matepun) pebeHka

(®.N.0. nonHocTbIO, faTa POXAEHWS)
nmeetcs (He MMeeTCs).

(B cny4yae OTCYTCTBUA COrnacua yKasblBaeTCA npquHa)



MoaTBepXK4al [LOCTOBEPHOCTb MPeACTaBNEHHON WHpopMaumn. A npegynpexzaeH (a) 06
OTBETCTBEHHOCTY 3a NPEeACTaB/IEHNE NIOXKHbIX U HEMOJTHbIX CBEAEHWNA.

A :
Aako cornacume Ha o6pa60TKy N NCMONb30BaHNE MOUX NEPCOHa/IbHbLIX AaHHbIX, COoAep>XXallnXxcsa B HaCTOALLEM 3adaBNEHUN U B
npeacTtaB/IeHHbIX  MHOKO  AOKYMeHTaX, npeAactaB/ieHWE MOUX  WHTEpPeECcOB  MNpu B3aI/IMO,EI|eI7ICTBI/IVI C oOpraHamu,
npeaocTaBnARWNMNU  TOCYAapPCTBEHHbIE W MYHUUUNa/IbHbIE YCNYyru, a TakKXe C opraHusauunamu, ydyacTtByrwownMmMmn B
npenocTaBeHNN ,D'aHHOI‘/'I FocyAapCTBEHHOVI ycnyrun, nogTeep>Kaar0, YTo AaBad Takoe cornacue, 4 ,qel7|CTByPO CBOEeW BOnen n B

CBOUX NHTEPECax.

« » 20 T ( )

MNpunoxkeHwue:

Gsw e

Mognuch rpaxkaaHnHa (Ku) NOATBEPXAAl0.

(P.1N.0. 3aaBuTens)
Cneunanuct

(®.1.0., nognuck cneuuanncTa, OTBETCTBEHHOTO 3a NPUEM 3asBIEHNS)



MpunoxeHue 2
K ALMUHUCTPATUBHOMY periaMeHTy OKas3aHWUs rocyapCcTBEeHHON yCayru
«Bblgaya paspeLleHnst Ha U3MeHeHVe UMeHn pebeHka, He JOCTUrLLero Bo3pacta 14 ner,
a TaKkXke Ha U3MeHeHWe MPUCBOEHHON eMy (hamuanm Ha hamuanto Apyroro poautens
Ha TeppuTopuUK KOBEPHUHCKOIO MYHULMNANLHOro paioHa Huxeropoackor o6nactuy,
YTBEPXKAEHHOMY [MocTaHoBNeHeM AAMUHUCTPaLUY KoBEpHUHCKOTO
MYHMLMNaNbHOro palioHa Huxeropoackoi o6nactu ot 20.06.2014 r. Ne 328
(B pes. NocTaHOBMEHMI ALMUHMCTPaL MK KOBEPHUHCKOr0 MyHULMNA/bHOTO paiioHa
Hwmxeropogckoin o6nactu ot 19.02.2016 Ne 123, ot 17.10.2016 Ne 637, ot 13.06.2017 Ne 383)

dopma 3aABAeHNS - COrnacus HecoBepLUeHHONeTHero pebeHka ctapwe 10 net
0 Bblaye paspeLleHns Ha U3MeHeHne NMeHN (hammunnm)

B AamMuHucTpauuto
KOBEPHMHCKOr0 MyHMLMNANbHOrO paioHa
Hwxeropogckoli 06nactu
oT rp.

(®.N.0. HecoBepLUEHHONETHENO NOIHOCTLIO)

CBMNAETENLCTBO 0 POXKAEHUM

BbljaHO

« » , 20___ropa
npoXkKueatoLero (ei) no agpecy:
Hwuxeropogckas 06nactb, KOBEPHUHCKMIA paiioH,

TenethoH

3AABNEHWE - COIMMTACUE PEBEHKA CTAPLUE 10 TIET

@.1.0. nonHoCTLIO, faTa PoXAeHUs
, COrNnaceH Ha M3MeHeHne Moelr haMmunuu (MMeHn)

Ha «
yKaszaTb HOBOe UMs (haMmnnio)

B CBA3N C TEM, YUTO

yKasaTb 06CTOATEIbCTBA

A,.
Aako cornacune Ha 06pa60TKy N NCNonb30BaHNE MOUX MEPCOHa/IbHbIX AaHHbIX, COAEPXXallMXCA B HACTOALLEM 3asAB/IEHUN U B

NPeACTaBNeHHbIX MHOK  AOKYMEHTaX, MpeAcTaBleHWe MOWX WMHTEPecoB MNpu  B3aMMOAENCTBMM C  OpraHamu,
NnpefoCTaBNAILWNMN  TOCYAAPCTBEHHbLIE UM MYHULMNaNbHble YCAYru, a TakXe C OpraHusaumamu, y4yacTBYHOLUMK B
npesjocTaBNeHWMN AaHHOM rocyaapCTBEHHON ycnyru, NOATBePXAato, YTO AaBas Takoe cornacue, s AelicTBYLO CBOel BONei 1 B
CBOUX MHTepecax.'

« » 20 r. ( )

MoAnncb HECOBEPLLEHHOIETHErO rpaXkaaHnHa(km) NMOATBEPXAAMO.
(®.1.0. HecoBepLUEHHONETHETO)

Cneuunanuct
(®.1.0., nognuck cneumanncta, 0TBETCTBEHHOI0 3a NPMEM 3asBfeHNS)



MpunoxxeHue 3
K ALMUHUCTPATUBHOMY pernameHTy OKasaHus rocyapCcTBeHHON yCnyru
«Bblgaya pa3spelLeHns Ha 3MeHeHVe MeHU pebeHKa, He JOCTUrLlero Bospacta 14 ner,
a TaKXKe Ha M3MEeHEeHVe NPUCBOEHHOM eMy (haMuum Ha amuanio pyroro pogmTens
Ha TeppuToprn KOBEPHWHCKOIO MYHULUMNANLHOTO painoHa Hukeropogckoi o6nactu»,
yTBepXaeHHoMY locTaHoBNeHMeM ALMUHUCTPaUM KoBepHMHCKOTO
MyHULMNanbLHOro painoHa Hkeropoackoi o6nactu ot 20.06.2014 r. Ne 328
(B peq. noctaHoBeHMA AgMUHMCTPaL M KOBEPHUHCKOr0 MyHMLMNAALHOTO paiioHa
Hwxeropogckoin o6nact ot 19.02.2016 Ne 123, oT 17.10.2016 Ne 637, ot 13.06.2017 Ne 383)

dopma 3aABNeHNSA OTLE/IbHO MPOXUBAIOLLETO POAUTENSA
0 corfiacun B Bblgade paspeLleHns Ha U3MeHeHWe UMeHU (haMunn) HecoBepLLEHHOETHero pebeHka,
He gocTuriiero sospacrta 14 net

B AAmMuHuCTpauuio
KOBEPHUHCKOro MyHMULMNANLHOIO paiioHa
Hwxeropoackoii obnacTtu

oT rp.

(®.N.0. HecoBepLLEHHOETHErO NOIHOCTLHO)
MMacnopt cepus Ne
BblfaH

« » , 20___ropa
npoXxmBaroLero (eit) no agpecy:
Hwxeropoackas 06n1actb, KOBEPHUHCKNMIA palioH,

TenegoH

3AAB/TIEHNE - COIMMACUE
0 Bbljaye paspeLleHns Ha U3MeHeHne MMeHn (thamunmmn)
HecoBepPLUEHHOIETHEMY

A He BO3paXkaw, 4YTOObI rpakaaHUH (rpaxpgaHka)

(®.1.0. nonHocTbIO)
n3meHun (a) damunum (Mma) Moemy (MOeid) HecOBEpPLUEHHONIETHEMY (1) CbIHY (Jouepw)

®.1.0, pata poxageHus
Ha « »
yKa3aTb HOBOe 1Ms (hamununio)

A, ,
[alo cornacue Ha 06paboTKy W UCMOMb30BaHWE MOUX MEPCOHAbHbIX AaHHbIX, COAEPXKALLMXCA B HACTOSLLEM 3asB/IEHUN U B
MPeACTaBNIEHHbIX MHOK  [JOKYMeEHTax, MpeAcTaBfeHWe MOMX WHTEPECOB MpW  B3aMMOAENCTBMM C  opraHamu,
NPefoCTaBMAIOWMMM TOCY[APCTBEHHbIE U MYHUUMMANbHLIE YCAYTM, a TakkKe C OpraHu3auusaMu, Y4yacTBYHOLWMUMU B
npefoCTaB/IeHNM AaHHOM rocyAapcTBEHHOW ycnyru, NOATBEPXAAt0, YTO AaBas Takoe corfiacue, A AeiCTBYHO CBOeli BOMei 1 B
CBOMX MHTEpecax.

20 T. ( )

Mognuck rpaxkaaHuHa(ku) NOATBEPXAAl0.
(®.1.0. 3aaBuTens)

Cneunanuct

(®.1.0., nognuce crneuymanncTa, 0TBETCTBEHHOTO 3a MPUEM 3asiBNIeHUS)



MpunoxeHue 4
K AGMUHUCTPATUBHOMY periaMeHTy OKa3aHus rocyapcTBeHHON yCayru
«Bblgaya paspeLleHns Ha U3MeHeHe UMeHW pebeHKa, He JOCTUrLlero Bospacta 14 ner,
a TaKXke Ha U3MeHeHVe NPUCBOEHHON eMy (hamuanm Ha hamuanto Apyroro pogutens
Ha TeppuTOopUN KOBEPHUHCKOr0 MyHMLMNAaNLHOro paioHa Hukeropoackoii 061actuy,
yTBEPXAeHHOMY [NMocTaHoBNeHNeM AgMuHUCTpaum KoBepHUHCKOro
MYyHMLMNanbHOro panoHa Huxeropoackoli o6nactu ot 20.06.2014 r. Ne 328
(B pea. noctaHOBNEHM AgMUHMCTpaLUM KOBEPHUHCKOrO MyHULMNAILHOTO panoHa
Hwxeropogckoii o6nactu ot 19.02.2016 Ne 123, o7 17.10.2016 Ne 637, oT 13.06.2017 Ne 383)

YKYPHA PETUCTPALINW 3AABNEHUIA O BbIAAYE PA3PELLEHNIN OB MSBMEHEHUN
MMEHN NN DPAMNTTNUN PEBEHKA

Ne  Pamunus, Yucno, Agpec, 3asBuTenb  OcHoBaHusi  Kakoe ums fata [laTta n Homep [arta Bblgauun
nms, mecsal, roq  TenedoH (hammnnus, ons (kakas nocTynneHus MocTaHoBNEHMA [OKYMEHTOB
n 0TYeCTBO poxgeHns nwsi, M3MeHeHUs1  aMunus) 3asBMeHus, AaMUHUCTPALUN 3as8BUTENI0
| HecoBepLUeH- 0TYeCTBO) NMeHU NpUCBOeHO KOJINYeCTBO KoBepHWHCKOro (nepegaun
n HOJIETHEr0 (hamunnn) [OKYMEHTOB, palioHa o Bblgaye [LOKYMEHTOB
obLLee paspeLueHus/ B M®dLl)
KO/INYECTBO oTKasa
NNCTOB B

[OKYMeHTax



MpunoxeHune 5
K AAMUHWNCTPATUBHOMY pernamMeHTy OKa3aHWsi FOCyapCTBEHHOM ycnyru
«Bblgaya paspeLleHns Ha U3MeHeHVe UMeHU pebeHKa, He JoCTUrLlero sospacta 14 net,
a TaKkXke Ha U3MEHEHWE NPUCBOEHHON eMy (hamMuany Ha hamuanto Apyroro poautens
Ha TeppuTOopUN KOBEPHNHCKOrO MyHULMNALHOrO palioHa Hukeropoacko o6nactu»,
yTBepXxaeHHOMY MocTaHoBNeHMeM AgMUHUCTPaUuU KOBEpHUHCKOTO
MYHMLMNaNbHOro paioHa Huxeropoackoit o6nactu ot 20.06.2014 r. Ne 328
(B pea. noctaHoBNeHUI A ALMUHUCTPaLMM KOBEPHUMHCKOIO MYHULMMANbHOTO palioHa
Hwuxeropogckoii obnactu oT 19.02.2016 Ne 123, oT 17.10.2016 Ne 637, ot 13.06.2017 Ne 383)

B/TIOK-CXEMA NCMOJTHEHWA I'OCY,EI,APCTBEHHOVI YCNYT WU
«Bblfaua paspelleHnss Ha U3MeHeHne MMeHN pebeHKa, He JOCTUrLLIero Bospacra
14 neT, a TaKXXe Ha M3MeHEHWNe NMPUCBOEHHOI eMy haMUINKN Ha (haMUINO APYroro
POAMTENA Ha TeppuTOpMKU KOBEPHMHCKOIO MYHULMMNANIBHOIO paiioHa
Hwuxeropoackoli 06n1acTm»



